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SHERWOOD CITY COUNCIL
February 23, 2015
7:00 P.M.

. Prayer

Pledge of Allegiance

. Roll Call

Approval of minutes of the regular meeling on January 26, 2015, as transcribed.
January 2015 financials
Approval for removal of assets sold in 2014

Committees and/or Commissions:

Advertising & Promotion Commission: Alderman Brooks, Chairman

Civil Service Commission: Herb Moore, Chairman

Parks & Recreation Committee: Alderman Harmon, Chairman

Personnel Committee: Alderman Sanders, Chairman

(a) A resolution adopting a revised City of Sherwood Employee Handbook
(Alderman )

(b) An ordinance repealing Ordinance No. 919, and amending Ordinance No.
1504 amending the policy for a Drug-Free Workplace; and for other purposes
(Alderman)

Planning Commission: Lucien Gillham, Chairman

Senior Citizen Committee: Jean Harrison, Chairman

Sewer Committee: Amy Sanders, Chairman

Street Committee: Alderman Lilly, Chairman

An ordinance adopting for the City of Sherwood, Arkansas, the 2012 Edition of the
Arkansas Fire Prevention Code, comprised of Volume 1 — Fire, Volume 2 — Building,
and Volume 3 - Residential, as amended; repealing conflicting ordinance (Mayor
Young) (Read (1) time January 2015)

Resolution authorizing use of eminent domain on the Maryland Avenue Improvements
and Extension Project; and for other purposes (Mayor Young)

A resolution authorizing the Mayor and City Clerk to enter into a revised Pulaski Area
Geographic Information System (PAgis) Interlocal Agreement; and for other purposes
(Mayor Young)



11, A resolution authorized by the City Council of Sherwood, Arkansas, in cooperation with
bond counsel, to proceed with matters preliminary to the issuance of approximately
$6,000,000.00 principal amount of library capital improvement bonds; declaring its
intention to reimbursc itself for qualifying expenditures from the proceeds of the bonds:
and prescribing other matters relating thereto (Mayor Young)

12. A resolution renaming the Green Valley Park to the Don Hughes Park in recognition of
his many contributions to the City; and for other purposes (Mayor Young)

13, Old Business
14, New Business
15, Announcement(s)

16. Adjourn



CITY OF SHERWOOD - GENERAL FUND
Statement of Assets, Liabilities and Fund Balance
As of January 31, 20156

UNAUDITED
ASSETS
CURRENT ASSETS ‘
11100 CAGH ON HAND : $ 600.00
. 11101 AGH TRANSFER GENERAL FD : 17,577.29
11102 CASH - CHECKING 2,551,224.97
11106 CASH - POLIGE CID FUND 2,362.00
11107 GARNISHMENT/CHILD SUPPORT 2,097 .84
41110 RETURNED CHECKS £,041.33
11125 GEN FUND RESERVE 800,840.27
11133 VISA TRANSFER _ 24,565.60
11141 ADMIN MERCHANT ACCT 098,43
11154 WEEKLY TRASH PU - RES 2,0 ZS,QQ
Total Current Assets '§ 3448 380.78
TOTAL ASSETS | 3 344039078
LIABILITIES AND FUND BALANCE
CURRENT LIABILITIES
21202 SOCIAL SEC TAXES PAY $ (51,808.59)
21203 FEDERAL W/H TAXES PAY 16,909.58
21204 BTATE WH TA)(ES PAY (6,977.99)
21205 GROUP INSURANCE PAY (79,327.68)
21210 DEFERAED COMPENSATION 83.81
21212 CREDIT UNION {3,196.64)
21214 LOPFI EMPLOYEE DEDUCT 15,505.82
21216 ACCOUNTS PAYABLE 1,998.82
21218 RET PLAN GEN FUND 477,580.91
Total Current Lisbllitiea 3 370,760.84
Total Linbilities $ 37076084
FUND BALANCE
31280 FUND BALANCE $  3,546,180.07
EXCESS RECEIFTS OVER DISBURSEMENTS {468.668.13)
Tota! Fund Balance : ‘ $___3.077.620.94
TOTAL LIABILITIES AND FUND BALANCE 4 344030070

Sea Accountant's ?ompllatlon Raport ~



CITY OF SHERWOOD - GENERAL FUND
Statement of Recelipts and Dishursements - Actual vs, Budget
For the 1 Month Ended January 31, 2015
UNAUDITED

1 Month Endad Year Ended

See Accountant's Compilation Report
2

January 31, 2015  December 31, 2015
UAL BUDGET VARIAN PCT
Recelipts
50300 PROPERTY MAIN INCOME $ 679.50 § 16,500.00 $ (15.820.50) § (06.40)
50302 STATE GEN TURNBACK 61,880.11 437,400.00 (37%,409.89) (85.83)
60303 WORKERS COMP TURNBACK 0.00 56,000.00 (56,000.00) (100.00)
51302 CITY SALES TAX 411,448.28 4,800,000.00 (4,388,551.72) (91.43)
51303 ROUNDTOP GRANT REIMB 48,758.58 0.00 48,768.58 0,00
51304 FRANCHISE FUND TRANSFER 320,700.00 - 1,700,000.00 {1,370,300.00) (B1.14)
51305 COUNTY WIDE SALES TAX 480,426.00 6,000,000.00 (5:510,673.01) (en.84)
51307 A & P TAX 30,000.00 360,000.00 (330,000.00} {¢1.87)
51308 SENIOR CIT DEPT 360.00 6.500.00 (8,134.00) (04.37)
51309 ADMIN OTHER INCOME 240,45 11,000.00 (10,750.56) (07.81)
51311 POLICE DEPT - OTHER 4,748.08 42,000.00 (37,263.94) (88.70)
52307 RECYCLING 0.00 250.00 {260.00) (100.00)
52308 BUILDING PEAMITS 5,542.05 116,000.00 {110,457.85) (85.22)
52308 8IGN PERMITS 430,00 3,000.00 (2,570.00) (85.87)
62310 ANIMAL SERVICES 1,452.00 27,500.00 (268.048.00) (04.72)
52311 ELEC LIC & PERMITS 2,604.67 46,000.00 (42,405.43) (94.23)
5213 INSPECTION FEES [00.78 18,000.00 (18,009.22) ~ (95.26)
52316 TAX COLLECTED GOLF CART RENTAL {26.95) 1,000.00 {1,028.95) (102.90)
52317 LIQUOR LICENSE 9,241.23 £87,000.00 (87,768.77) (80.47)
52318 SPORT COMPLEX INCOME 100,00 115,000.00 (114,800.00) (89.91)
52320 STREET CUT 575.00 8,000.00 {5,425.00) (90.42)
. 52321 PARKS & REC FEES 820.58 60,000.00 (59.676.47) (99.48)
52322 ACT 474 OF 1999 1684.77 0.00 164.77 0,00
52323 PLAN COMM/REZONING $00.00 2,000.00 {1,700.00) (85.00)
52324 PRIVILEGE LICENSES 112,394.71 250,000.00 (137,605.20) {56.04)
52330 CHILD CARE 13,850.00 235,000.00 (221,150.00) (84.11)
52931 B HARMCN REC CENTER 25,453,097 300,000.00 (274,548.03) (91.52)
52332 GOLF FEE DED EMPL 165.00 2,000.00 (1,836.00) (91.75)
52333 911 CMRS BOARD 0.00 140,000.00 {140,000.00) {100.00)
53315 INTEREST HECEIVED 1,448.57 16,000.00 (14,5563.03) (00.96)
53323 COPIES 18,50 100,00 (81.50) {81.50)
59598 A & P FEES 8,300.00 00,000.00 (81,800.00) (80.89) .
§3327.TELECORP TOWER £,460.54 32,500.00 (27,031.48) (83.17)
53328 ENVIRON SANITATION FEES 168,228,865 1,675,000,00 (1,808,771.15) (01.58)
53330 SALE OF FIXED ASSETS 0.00 17.000.00 (17.000.00) {100.00)
53331 011 S8YSTEM TAX © 000 ,000.00 {1,000.00) (100.00)
53332 LAND LEASE 760.00 8,000.00 (8,250.00) (91.67)
53336 YOUTH COUNCIL 0.00 1,600.00 (1.500,00) (100.00)
53342 ASPCA QRANT 3,333.00 0.00 3,333.00 0.00
53370 CITY ADMIN JUSTICE 16,406.87 232,500.00 (213.084.13) (91.85)
53400 N HILLS PARK RENTAL 8,800.00 60,000.00 {63.400.00) {e0.00)
53401 GOLF COURSE FEES/MEMB 12,833.95 425,000.00 (412,166.05) (06.88)
53402 NLR REVENUE SHARE 101,336.00 470,000.00 (398,664.00) {78.44)
63403 GRE@NH RESTR RENTAL 2,274.00 18,000.00 {10,726.00) (B2.51)
55305 FINES & FORFEITURES 142,500.59 2,080,000.00 (1,937,400.41) (83.16)
539000 AVAILABLE FUND RESERVE 0.00 13,144.00 {13,144.00) {100.00)
Total Recelpts $ 2,012,10098 § 20,283,864.00 $ (18.271,784.02) § (£0.08)



CITY OF SHERWOOD - GENERAL FUND
Statement of Recelpts and Disbursements - Actual vs. Budget
For the 1 Month Ended January 31, 2015

UNAUDITED
1 Month Ended Yeoar Ended

January 31,2016  December 31, 2015

ACTUAL BUDGET VARIANCE PCT
Disbursements
Administrative

70100 MAYOR SALARY $ 10,201.16 % 88,905.00 § (78,703.84) % (86,53)
70105 CITY GLERK BALARY 7,511.05 65,480.00 . (87,94B.05) - (88.53)
70110 ALDERMAN SALARIES 4,916.28 58,778.00 (51,860.72) (91.34)
70115 CITY ATTY SALARY §,72p,33 69,821.00 (64,191.87) {81.89)
70120 CLERKS SALARIES 38,802.45 205,400.00 (168,797,55) {82.18)
70160 RAYROLL TAXES 5,050.68 41,500.00 {38,440,32) {87.81)
70165 CONTRACT LABOR 1,356.25 28,000.00 (28,843.75) {85.16)
70165 EXPENSE VEH/ MAYOR 760.00 9,000.00 (8,250.00) {91.87)
70170 EXPENSE VEH/ CITY CLERK 400.00 4,800.00 {4,400.00) {91.67)
70175 EXPENSE - CITY ATTY 500,00 6,000.00 (5.500,00) {01.87)
70176 EXPENSE-ALDERMEN 800.00 9,800.00 (8,800.00) (91.67)
70185 CITY CLERKS RETIREMENT 2,852.94 34,235.00 {31,382.08) (91.67)
70190 CITY ATTY HETIREMENT 1,183.17 13,058.00 (12,704.83) {81.87)
70193 CITY EMPL RETIREMT DEFINED 0.00 94,000.00 (94,000.00) (100.00)
70195 RETIREMENT CITY EMPL 457 33,721.82 £258,000.00 (222,278.18) (86.83)
70196 DISTR JUDGE RETIREMENT 1,816,94 24,000.00 (£2,183.08) (92.43)
70197 DISTR T CLK RET 1,288.76 9,400.00 {8.111.24) {86.20)
70200 ADS & PUBLIC NOTICE 1,521.680 30,000.00 (28,478.40) {04.93)
70205 PUBLIC RELATIONS 175.00 2,000.00 {1,825,00) {91.25)
70220 INSURANCE & BOND 168,634.80 450,000.00 (2080,365.20) {62.30)
70240 CEN ARK TRANSIT 9,069.60 108,834.00 (89,764.50) ({91.87)
70245 REGIONAL DETENTION 133.409.00 133,409.00 0.00 0.00
70300 BUES OTHER 2,72346 6,000.00 (3,276.64) (54.61)
70305 DUES - METROPLAN 27,161.00 27,161.00 0.00 0.00
70310 DUES - AR MUN LEAGUE 0.00 4,000.00 {4,000.00) {100.00)
70320 MUNICIPAL MEETINGS Q.00 7,000.00 {7,000.00) (100.00)
70326 PROFESSIONAL FEES 18,686.00 100,000.00 (81,314.00) (81.31)
70330 LEGAL DEFENSE FUND 0.00 12,000.00 (12,000.00) {100.00)
70335 MEDICAL 0.00 2,000.00 (2,000,00) {(100.00)
70360 FIRE PROTECTION 84,761.51 1,137,378.00 (1,042,696.40) {81.67)
70366 EDUCATION 2,282.00 12,000.00 (8,708.00) {80.90)
70380 GROUP INSURANCE 84.9064.00 1,200,000.00 (1,105,008,00) {52.08)
70280 ADMIN MER BANK FEE 1,204,768 13,000.00 (11,785.22) {€0,73)
71000 SUPPLIES & BERVICES 4,164.55 55,000.00 (50,835.45) {92.43)
71005 SOFTWARE 0.00 1,000.00 (1.000.00) {(100.00)
71500 POSTAGE 676.00 4,000.00 (3,324.00) {83.10)
72000 TELEPHONE 6,813.44 £5,000.00 {83,186.58) . (92.83)
72500 UTILITIES 7,772.98 100,300.00 (02,227.02) (62.23)
73000 TRAINING & CONF 0.00 5,000.00 (5,000,00) (100.00)
78801 PROP CONDEMNATION 0,00 16,000.00 {15,000.00) (100.00)
78502 PROP MAINT 0.00 20,000.00 {20,000,00) {100.00)
78990 REFUNDS 171.93 Q.00 171.93 Q.00
78992 ECONOMIC DEVELOPMENT 8,333.54 100,000.00 {61,668.66) {81.67)

Total Administrative Disbursements $ 698,254.72 § 46856,737.00 $ (3,958.482.28) § (85.01)

See Accountant's Compllation Report
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CITY OF SHERWOOD - GENERAL FUND
Statement of Receipis and Disburgements - Actual ve. Budget
For tha 1 Month Ended January 31, 2015
UNAUDITED :

1 Month Ended Year Ended
January 31,2015  Decembar 31, 2015
ACTUAL BUDGET VARIANCE PCT
Pollce Department :

70100 CHIEF § 814481 §$ 76697.00 &  (70552.39) § (88.53)
70105 CAPTAINS 23,362.05 203,808.00 {180,243.95) (B8.53)
70110 LIEUTENANTS 34,154.98 279,666.00 (245,501.02) (87,79)
70115 SERGEANTS 86,688.78 403,721,00 (407,002.22) (87.78)
70120 CLERIGAL 81,714.02 512,602.00 (430,887.08) (84.08)
70125 PATROLMEN 975,414.28 2,261,353.00 (1,885,938.72) (87.82)
70130 DETENTION 71,411.78 471,430.00 {400,018.24) (84.88)
70160 PAYROLL TAXES 42,548.08 398,600.00 (353,053.84) (69.27)
74196 POLICE RETIREMENT 110,385.75 650,000.60 {430,614.25) (79.93)
70208 PUBLIC RELATIONS 93.38 3,000.00 (2,906.62) {98.89)
70300 DUES & SUBSCRIPTION 750.00 3,000.00 {2,250,00) (75.00)
71000 SUPPLIES 4,041.68 75,000.00 (70,858.34) (94.61)
71085 CLOTHING ALLOWANCE 14,766.74 130,780.00 {116,013.26) (8B.71)
71500 POSTAGE 11.00 2,000.00 (1,988.00) (09.45)
72000 TELEPHONE EXPENSE 4,447.88 21,000.00 (16,552.34) (78.82)
73000 CONVENTION & TRAVEL 0.00 3,000.00 {3,000.00) {100.00)
73010 TRAINING ‘ : Ba7.76 76,485.00 {75.807.25) (58.84)
73027 MAINTENANCE CONTR 1,139.94 149,880.00 (148,740.06) (69.24)
73600 POLICE CAR EXPENSE 10,314.38 300,000.00 (260,685,84) (90.56)
76000 ACIC 1.236.44 15,000.00 {13,783 58) (91.78)
76005 INTERNAL AFFAIRS 0.00 2,000.00 (2.000.00) (100.00}
76008 JAIL EXPENSE 70.70 3,000.00 (2,929,30) (87.64)
76010 COPPS EXPENSE 0.00 8,600.00 (8,500.00) {100.00}
76020 CANINE EXPENSE 195.85 6,950.00 {6,754.18) . {87.18)
76025 PHYSICALS & TESTING 1,020.40 14,000.00 {12,97¢.60) (92.71)
76035 CID EXPENSE 3,280.76 42,000.00 (38,718.25) (g2.15)
76040 EXPLORER POST 268.00 8,000.00 {2,744.00) {91.47)
78950 RADIO, CAMCORDER, RADAR 282,10 10,000.00 (9,717.90) (97.18)
78060 BODY ARMOR 2,202.24 17,719.00 (15,456.76) ©{a7.23)
78981 RADIO EQUP 0.00 261,000.00 (291,000.00) {100.00)
78090 REFUNDS 4,369.49 0.00 4,369.49 0.00
79000 CAPITAL DISB 05,300.40 890,579.00 (265,272.80) 5,

Total Pollce Diebursements $ 848,560,05 § 6,766466.00 $ (5036.911.85) & ~ (87.48)

Sea Accountant's Compllation Report
4



_ CITY OF SHERWOOD - GENERAL FUND
Statement of Receipts and Disbursements - Actual ve. Budget
For the 1 Month Ended January 31, 2015
UNAUDITED

1 Month Ended Year Ended
January 31, 2015  December 31, 2015

ACTUAL BUDGET -  VARIAN PCT
Hot Check
70100 SALARY- DIRECTOR - $ 871710 § 48,569.00 § (30.851.90) § (65.58)
70125 SALARIES . 25,281.52 161,550.00 {136,268.48) (84.35)
70150 PAYROLL, TAXES 2,375.84 14,400,00 {12,024,18) (83.50)
70300 DUES & SUBSCRIPTION . 250,00 300.00 {50.00) {16.67)
70327 SERVICE CONTRACTS 87.30 1,500.00 (1,402.24) (93.49)
71000 SUPPLIES Q.00 2,600.00 (2,500.00) {(100.00)
71500 POSTAGE 77.00 1,500.00 (1,423.00) o487
73500 TRAVEL - CONVENTIONS 0.00 500.00 (600.00) {100.60)
Total Hot Check Disbursements 3 379012 % 22881000 $  (104,019.88) § {84.79)
Municipal Count ,

T 70115 MUN JUDGE SALARY $ 700895 § 85,879.00 $ (78,842.05) % (01,81}
70120 PUBLIC DEF SALARY 2,710.72 23,802.00 (21,181.28) (88.65)
70125 COURT GLKS SALARY 75,473,82 542,129.00 {456,005.18) (85.82)
70160 PAYROLL TAXES 6,289.53 £0,215.00 (43,825.47) (87.28)
70300 DUES & SUBSCRIPTION 750,00 1,200.00 {450.00) (37.50)
70327 MAINT CONTRACTS 106.05 1,500.00 {1,393.95) (52.93)
70390 BOND & FINE BK CD 211.23 3,500.00 {3,268,77) (62.96)
71000 SUPPLIES 46.66 10,000.00 (9,963,34) (99.53)
71500 POSTAGE ‘ 208,00 3,500.00 (3,294.00) {04 11)
73500 TRAVEL/CONVENTIONS 0.00 500.00 {£00,00) (100.00)

Total Munlcipat Court Disbursements ¥ 8280006 § 71231600 $  (619424.09) § (86.96)

Sea Accountant's Comphation Report
B



CITY OF SHERWOOD - GENERAL FUND
Statement of Recelpts and Disburgements - Actual vs. Budget
For the 1 Month Ended January 31, 2015

Enginsering and Planning
70100 SALARY - HRECTOR
70126 SALARIES
70150 PAYROLL TAXES
70300 DUES & SUBSCRIPTION
70325 PROFESSIONAL FEES
70385 PUBLIC EDUCATION
71000 SUPPLIES

" 71085 UNIFORMS
71500 POSTAGE
73000 CONF & TRAINING
73005 TRAVEL
73015 MANUAL & BOOKS
73500 VEHICLE EXFENSE
79000 CAPITAL DISB

Total Enginesring and Planning Disb.

UNAUDITED

1 Month Ended Yaar Endad

January 31,2015  December 31, 2015

ACTUAL BUDGET YARIANCE PCY
$ _ 14,266.81 & 02,058.00 % (67,801.30) § (82.63)
53,290.33 339,345.00 (248,054.67) (84.30)
5,086.53 91,754,00 (28,718.47) (84.14)
0.00 12,250.00 {12,250.00) (100.00)
2,650,55 76,000.00 (72,349.45) (80.47)
0.00 500,00 (5B00,00) {100.00}
713.01 10,000.00 (9,286.18) (02.86)
132.46 - 1,860.00 (1,667.54) (62.84)
282.00 4,000.00 (3,718.00) {92.95)
0.00 1,250.00 (1,260,00) (100.00)
0.00 500,00 (500.00) {100.00)
0.00 2,000.00 {2,000.00) (100.00)
a70.82 12,000,00 (11,620.18) (06.53}
0,00 18,000.00 (18,000.00) 100.00
$ 76, 741,11 § 500,457.00 §  (513715.88) § {87.00)

Sae Accountant's gompilatlon Raport



CITY OF SHERWOOD - GENERAL FUND
Statement of Receipts and Disbursements - Actual vs, Budget
For the 1 Month Ended January 31, 2015

Human Resources
70100 SALARY - DIRECTOR
70125 SALARIES _
70150 PAYROLL TAXES
70300 DUES & SUBSCRIPTIONS
71000 SUPPLIES
71006 SOFTWARE COST
71500 POSTAGE.
72025 COMMUNICATIONS
73000 CONF & TRAINING
73010 TRAINING & MATERIAL
78910 BACKGROUND CHECKS

Total Human Resources Disbursements

UNAUDITED
1 Month Ended Year Ended
January 31,2015  December 31, 2015
ACTUAL - BUDGET VARIANCE PCT
$ 1058849 § 61,02000 % (50,461.51) & (82.70)
5,034.78 29,002.00 {23,907.22) (82.84) ,
1,192.89 8,852.00 - (7,850.11) (88.52)
97.00 500.00 (403.00) (80.80)
562.70 10,000,00 (9,437.30) (84.97)
0.00 1,500.00 (1,500.00) (100.00)
8.00 800.00 (784.00) (09.25)
300.00 5,000.00 (4,700,00) (94.00)
0.00 1,500.00 (1,500.00) {100.00)
0,00 1,000.00 {1,000.00) {100.00)
15375 3,000.00 (2,848.55) 88
5 17.905.81 % 122174.00 $  (104,288.39) § (85.34)

Sea Accountant's ?('anpllatlon Report



CITY OF SHERWOOD - GENERAL FUND
Statement of Receipts and Disbursements - Actual va. Budget
For the 1 Month Ended January 31, 2016

Computar Services
70100 SALARY - DIRECTOR
70125 SALARIES
70160 PAYROLL TAXES
70300 DUES & SUBSCRIPTION
71000 OFFICE SUPPLIES
71006.3QFTWARE .
71015 RIBBCNS, TONER, DISK
71045 COMPTR FORMS/PAPER
71500 POSTAGE
72025 COMMUNICATION
72030 INTERNET ACCESS
72035 CABLINGVACCESS
73000 EDUCATION
73027 MAINTENANCE AGREEMENT
73028 SOFTWARE AGREEMENTS
73500 VEHICLE EXPENSE
75000 COMPUTER UPGRADES
76005 METERS, GAUGES, TOOLS
768096 REPAIRS
768997 TRAVEL
78998 BATTERIES & UPS
70000 CAPITAL DISE

Total Computer Services Disbursements

UNAUDITED
1 Month Ended . Year Ended
January 31,2015  Decembar 31, 2016
ACTUAL BUDGET YARIANCE BCY
$ 14363.74 § 82,687500 % {68,311.28) § (82.683)
20,461.21 184,724.00 (134,262.79) {81.51)
3413.40 20,000.00 (18,588.80) (82.03)
- 0.00 250.00 (250.00) {100.00)
0.00 600.00 (600.00) {100.00)
271.00 - '7,000.00 (8,728.00) (98,13)
1200 1,300,00 (1,288.00) (95.08)
0.00 100,00 (100.00) (100.00)
0.00 £5.00 (25.00) (100.00)
0.00 25.00 (25.00) (100.00)
0.00 500.00 (500.00) (100.00)
26.00 1,400.00 (1,374.00) (88.14)
000 - 7,000.00 (7.000.00} (100.00)
0.00 1,000.00 {1,000.00} (100.00)
0.00 6,000.00 (6,000.00) (100.00)
20.57 200,00 (170.43) (85.22)
1368.00 19,000.00 (18,884,00} (00.28)
5.00 800.00 {595.00) (88.17)
0.00 1,800.00 {1,800.00) (100.00)
0.00 1,500.00 {1,500.00) {100.00)
72.00 8,800.00 (5,428,00) (X))
.00 8,000.00 (8,000.00) {100.00)
.§ 4878092 § 328,190.00 % (279,408.08) § (85.13)

See Accountant's gompilmion Report



CITY OF SHERWOQOD - GENERAL FUND
Statement of Recelpts and Disbursements - Actual ve. Budget
For the 1 Month Ended January 31, 2015

UNAUDITED
1 Month Ended Year Endad
~January 31,2015  Decembher 31, 2015
ACTYAL BUDGET VARIANCE PCT
Sankation

70125 SALARIES 5 8363492 % 534,382.00 §  (450.747.08) § (84.35)
70160 PAYROLL TAXES 8,327.50 46, 000.00 (38,672.50) (85.04)
70155 CONTRACT LABOR 987.84 5,000.00 {(4.012.16) (80.24)
71000 SUPPLIES 658.31 9,000.00 (8,341.80) (82.69)
71085 UNIFORMS. 0.00 7,000.00 (7,000.00) {100.00}
73015 TRAINING SEMINARS 0.00 500,00 {500.00) {100,00)
73500 TRUCK EXPENSE 1,532,83 275,000.00 (273,467.17) (99.44)
770680 DUMP EXPENSE 30,386.95 §70,000.00 {338,604.085) (§1.78)
77085 RECYCLING 85,340.13 728,000.00 (859,650.87) {90.06)
77070 FOGQAING & SPRAYING 0.00 15,000.00 (15.000.00) (100.00)
79000 CAPITAL DISBURSEMENTS 0.00 214.000.00 (214,000.00) {(100.00)

Tolal Sanliation Disbursements § 188,877.48 § 210088200 § (2,011,004.62) § {B1.41)

Bill Harmon Recreation .

70125 SALARIES-BHRC § 41272368 § 268,506.00 §  (228,129.64) § 54,668
70150 PAYROLL TAXES-BHRC 3118.19 30,000.00 (26,881.81) 69.61
70386 CERTIFICATION FEES 0.00 1,000.00 {1.000.00) 100.00
71020 OFFICE SUPPLIES-BHRC 46.46 2,000.00 (1.954.64) 97,73
71025 BUILDING SUPPLIES-BHRC 1,878.87 35,000.00 (33,121,13) 64.83
71555 CONTRACT LABOR-BHRC 1,588.50 35,000,00 {(33,411.50) 85,40
73520 UTILITIES 10,597.63 135,000.00 (124,402.27) 92,15
78800 BUILDING MAINT BHRC 2,413.80 35,000.00 (32,5666.10) 83.10
78980 REFUNDS-BHRAC 57.76 0.00 57.75 0.00
78992 LEASE EQUIP-BHRC 220.40 2,400.00 (2,179.60) 8082
750903 LEASE FITNESS EQUIF 0.00 38,472,00 (28,472,00) 100.00
78095 CAPITAL REPAIRS 8,021 20,000.00 (11,978.09) 50.80
79000 CAPITAL DISBURSEMENTS 0.00 24,000.00 {24,000,00) 100,00

Total Bll Harmon Recraation Disburgements 3§ 60,214.97 $ 827,288.00 §  (556,053.03) % (86.97)

See Accountant's Sompilallun Repont



CITY OF SHERWOQOD - GENERAL FUND
Statement of Receipts and Disbursements - Actual vs. Budget
For the 1 Month Ended January 31, 2015

Parks and Recreation
70100 SALARY - DIRECTOR
70125 SALARIES
70130 SALARIES LIBRARY
70160 PAYROLL TAXES
70300 SUBSCR/PROF DUES
71000 SUPPLIES
71010 OFFICE 8UPPLIES
7116 COMPUTER SUPPLIES
71040 LIBRARY SUPPLIES
71060 POOL SUPPLIES - TH
71080 POOL SUPPLIES - FW
71070 POOL SUPPLIES -~ IH
71085 LANDSCAPING
71080 MISC TODLS/SMALL EQ
71085 UNIFORMS
71500 POSTAGE
72000 TELEPHONE
72500 UTILITIES
72550 UTILITIES - POOL TH
72560 UTILITIES - PODL FW
72570 UTILITIES - PODL H
73005 CONVENTIONS & TRAVEL
73500 TRAVEL/VEH MAIN
74050 VENDING - POOL, TH
74060 VENDING - POOL FW
74070 VENDING « PQOL IH
78500 EQUIPMENT MAINT
78606 EQUIPMENT RENTAL
78810 PARKS MAINT & REPR
78990 REFUNDS
78086 CAPITAL REPAIRS
78998 HWAY DEPT GRANT
79000 CAPITAL DISB

Total Parks and Rec. Dishbursements

Adminlstration Building
70100 SALARIES
70150 PAYROLL TAXES
71000 SUPPLIES
710986 UNIFORMS
73500 AUTO EXPENSE
73801 JANITORAL CONTRACT
76900 BUILDING MAINT
Total Adminlstration Bullding

UNAUDTED
1 Month Ended Yenar Ended
January 31,2015  Pecember 31, 2015
ACTUAL  ~  BUDGET VARIANCE PCT
$ 1807215 § 83,361.00 § (67,288.885) § (80.72)
#1,500,33 438,210.00 (376,810.67) (85.84)
247,44 8,000.00 (6,762.56) (95.88)
5,874.26 44,939.00 (39,004.64) {88.93)
0.00 1,000.,00 {1,000.00) {100.00)
0.00 4,000.00 (3,000.00) {100,00)
232.80 3,000.00 {2,767.11) (02.24)
0.00 500,00 (500.00) (100.00)
0.00 1,000.00 {1,000.00) (1o0.00)
0.00 7.000.00 {7.000.00) {(100.,00)
0.00 6,600.00 {8.500,00) {100.00)
0.00 4,600.00 {4.500.00) (100.00)
. 000 1,000.00 {1,000,00) (100.00)
0,00 9,500.00 {8,500.00) (100.00)
0.00 5,000.00 (5.000.00) -(100,06)
34.00 500.00 (466.00) (83.20)
1,066.26 13,000.00 (11,044, 74) (61.48)
2,326.50 30,000.00 (27,874.44) (92.26)
260.20 9,000.00 (8,739.71) @7.11)
275.07 5,000.00 (4,724.99) (94.50)
244.36 3,000.00 {2,766,64) {91.85)
0.00 5,000.00 {5,000.00) (100.00)
1,000.20 40,000.00 (8,900.80) (96.47)
0.00 1,500.00 (1,500.00) {100.00)
0.00 1,500.00 (1,500.00) {100.00)
0.00 1,500,00 (1,500.00) (100,00}
0.00 2,500.00 {2,500.00) {100.00)
0.00 6,000.00 {6,000.00) (100.00)
1,331.32 40,000.00 (3B,668.08) {96.67)
1,174.00 0.00 1,174.00 0.00
2,848,605 45,000.00 (42,151,05) (03.67)
0.00 16,000.00 (18,000.00) (100.00)
0.00 3A,500.00 {38,500.00) 100,
& 04,57518 & 862,610.00 §  (767,834.82) § (89.03)
$ 6,007.56 § 2402600 % (26,657.44) § (82.83)
482.25 3,500.00 (3,037.75) (86.76)
437.84 10,000.00 (8,562.16) (95.82)
0.00 B20.00 (520.00) {100.00)
35.48 1,000.00 (964,54) (96.46)
1,606.00 20,000,00 {18,334.00) (91.67)
182.83 77,000.00 (76,830.17) {60.78)
$ . 8BpIREd § 146,945.00 $  (138,108.08) & {93.98)

Seo Accountam's‘%ompltatlbn Report



CITY OF SHERWOOD - GENERAL FUND
Statement of Recelpts and Disburgsemaents - Actual va. Budget
For the 1 Month Ended January 31, 2015

UNAUDITED

1 Month .Endad Year Ended

January 31, 2015  December 31, 2015

ACTUAL BUDGET VARIANCE eCT
Sherwaood Forest
70125 SALARIES $ 239man § 128,093.00 &  (104,818.79) $ (81.83)
70150 PAYROLL TAXES 1,772.48 11,184,00 (8,411.52) {84.15)
70200 ADVERTISING 0.00 8,000.00 (8.000.00) {100.00)
70205 PUBLIC RELATIONS 0.00 2,600.00 (2,500.00) (100.00)
70260 SPECIAL EVENTS 148,76 7,000.00 (6,851.25) {87.48)
70300 DUES & SUBSCRIPTIONS .00 500.00 {500.00) {100.00)
71000 SUPPLIES 201.80 ©11,600.00 {11,208.11) {97.40)
71085 LANDSCAPING 0.00 500.00 (500.00) (100.00)
71085 UNIFORMS 0.83 750,00 (749.17) (89.80)
72000 TELEPHONE 1,087.81 12,000.00 (10,912.19) (90.69)
72500 UTILITIES 3,048.84 45,000.00 (41,951.18) (03.22)
73000 CONFER & THAINING 142,38 500.00 (357.64) (71.53)
73500 VEHICLE & TRAVEL 0.00 1,600.00 (1.500.00) {100.00)
78500 EQUIPMENT MAINT 0.00 . 2,000.00 (2,000.00) (100.00)
78800 BLDG/GROUND MAINT 8B8.87 £5,000.00 (24,811.03) {90.84)
788990 REFUNDS - 800.00 Q.00 800.00 0.00
78885 CAPITAL REPAIRS 0.00 20,000.00 {20,000.00) (100.00)
75000 CAPITAL DISB 0.00 7,500.00 (7,500.00) {100.00)
Total Sherwood Forest Disbursements § 30,466.14 % 203627.00 &  (953,071.86) $ (89.26)
After School Day Camp
70125 SALARIES AFT/SCH ] 2250402 § 185,000.00 § (162,405.38) % {67.79)
70150 PAYROLL TAXES 1,807.24 14,213.00 (12.515.76) (88.08)
71000 SUPPLIES 0.00 §,000.00 (8,000.00) (140.00)
710856 UNIFORMS 0.00 1,000.00 (1,000.00) (100.00)
73600 VEHICLES AFT/SCH 9048 3,600.00 (3,400,52) (97.41)
74800 GAMES & PROGRAM MAT 0.00 3,000,00 (3,000.00) {100.00)
78005 CAPITAL REPAIRS 0,00 5,000.00 (5.000.00) {100.00)
79000 CAPITAL DISB ‘ 0.00 27,000.00 {£7,000.00) {100.00)
Total After School Day Camp Disb. 3 24,982.34 § 244,713.00 $  (220,330.80) {AD.04)
Youth Counell
77020 YTH COUNCIL EXPENSE $ 7447 % BOO00 § (42613 .
Total Youth Council $ 7487 $ 500,00 $ (426.13) § (85.09)

Sea Aocountant'aﬁompllatlon Report



CITY OF SHERWOOD - GENERAL FUND
Statement of Recelipta and Disburgements - Actual va. Budget
For the 1 Month Ended January 31, 2015

UNAUDITED

1 Month Ended Year Ended

January 31, 2018 Dacamber 31, 2015

| ACTUAL BUDGET VARIANCE PCT
Greens at North Hlils ‘

70125 SALARIES - GR NH § B5,046.7¢ % 453,294.00 % (298,247.24) % {B4.42)
70160 PAYROLL TAXES 4,134.04 27,328.00 (22,192.96) (84.87)
70200 ADVERTISING 21,59 5,000.00 (4,978.41) (80.57)
70300 SUBSCRIP/PROF DUES 11000 2,000.00 {1,890.00) {64.50)
71000 SUPPLIES 681.16 17.000.00 {16.418.85) (88.58)
71010 OFFICE SUPPLIES " 0.00 2,000.00 " (2,000,00) {100.00)
71015 COMPUTER SUPPLIES 0.00 600.00 (800.00) {100.00}
71080 AGRI S8UPPLIES 441.86 55,000,00 (54,558.14) {99.20)
71085 LANDSCAPING 0.00 1,000.00 (1,000.00) {100.00)
71080 MISC TOOLS/SMALL EQ 85.50 2,000.00 (1.914.50) (96.73)
71085 UNIFORMS 0.00 2,600.00 (2,500,00) (100,00}
71600 POSTAGE 0.00 250.00 (250,00} (100.00)
72000 TELEPHONE 1,647.40 6,000,00 (4,352.51) {72.54)
72500 UTILITIES 8,034.83 125,000.00 {118,985.17) {(05.17)
73005 CONVENTION/THAVEL 0.00 4,500,00 {4.500.00) (100.00)
73600 VEHICLE MAINT NHP 0.00 30,000.00 (30,000.00) (100.00)
78600 EQUIP MAINT REPAIRS 24,22 13,000.00 (12,975.78) (99.81)
78506 EQUIP RENTAL/LEASE 12,048,682 110,000.00 {97,051.08) {88.29)
78000 BLOG/EROUNDS MAINT 1,223,77 30,000.00 (28,770.23) {85,92)
768090 REFUND NORTH HILLS 950,00 0.00 950,00 0,00
78905 CAPITAL REPAIRS 0.00 £5,000,00 (25,000.00) (100.00)
70000 CAPITAL DISB 0.00 6,000.00 (6,000.00) (100.00)

Total Greens at North Hills Disbursements $ B3,250.13 % 81747200 §  (784.221.87) § (89.82)

Sports Complex ,

70125 SALARY 3PTS CMPLX $ 2663630 $ 257,180.00 &  (230,621.70) % BB.6A
70150 PAYROLL TAXES-8PTS CMPLX 1,842.42 21,340.00 (18,387.58) 90.50
70160 ATHLETIC SERVICES 315.00 €,600.00 (6,185.00) 95.15
71030 8PORTING GOOD SUPPLIES 0.00 7,000.00 (7,000.00) 100,00
71080 AGRICLULTURAL SUPPLIES 0.00 16,000.00 {15,000.00) 100,00
77030 SPORTS COMPLEX EXPENSE 5,207.84 175,000.00 (169,702.16) 96,97
78961:CONCESSIONS EXPENSE 0.00 80,000.00 (80,000.00) 100.00
768992 LEASE EQUIPMENT 424.00 18,000.00 {(17.676.00) 97.84
79000 CAPITAL DISBURSEMENTS 0.00 17,800.00 {17.€00.00) 100.00

Total Sports Compiex Dishursements § 94,518.56 & 507,808.00 $  (B63382.44) % {94.23)

Ses Accountant‘s.lgompllauon Reapan



CITY OF SHERWOQOD - GENERAL FUND
Statement of Recelpts and Disbursements - Actual vs. Budget
For the 1 Month Ended January 31, 2015

Sanior Citizens
70100 SALARY - DIRECTOR
70125 SALARIES
70150 PAYROLL TAXES
702685 SENIOA PROGRAM
70270 MEALS ON WHEELS
70275 PROGRAM FUND RAISER
71000 OFFICE SUPPLIES
71025 BUILDING SUPPLIES
71095 UNIFORMS
71500 POSTAQE
72000 TELEPHONE
72500 UTILITIES _
73000 CONFER/TRAINING
73600 TRAVEL/VEH MAINT
74000 VENDING
768900 CAPITAL DISB. 8T CITIZEN CENTER
Total Senlor Cltizens Disburaements

UNAUDITED

1 Month Ended Year Ended

January 31,2016  December 31, 2015

ACTUAL BUDGET
$ 1147053 § 66,022.00 %
14,9021 88,020.00
1,972,094 11,687.00
344,08 9,000.00
0.00 25,000.00
0.00 1,000.00
83.30 3,000.00
50322 14,000.00
0.00 700.00
182,00 2,200.00
787.11 4,800.00
1,373.88 22,000.00
0.00 1,000.00
5,658.82 8,000.00
0.00 200.00
0.00,

$ a7,11560 §

VARIAN

(54.551.47) §
{(73,317.79)
(9,614,08)
(8,655,32)
{25,000,00)
(1.000.00)
(2,911.70)
(15,406.78)
(700.00)
(2,088.00)
(4,032.89)
(20,628,12)
{1,000.00)
(2.441.1B)
{(200.00)

PCT

(82.83)
(83.07)
(82.97)
(©98.17)
{100.00)
(100.00)
(67.08)
(98.41)
{100.00)
(94.00)
(84.02)
(93.76)
{100.00)
(30.51)
(100,00}

11,000,0¢ {11,000.00) {10000}

267,520.00 §

{230,415.31) 3

{86.13)

See Accuuntani‘s.l%ompllaﬂon Repott



CITY OF SHERWOOD - GENERAL. FUND
Statement of Receipte and Disbursements - Actual vs, Budget
For the 1 Month Ended January 31, 2015

UNAUDITED

1 Month Ended Year Ended

January 31,2015  December 31, 2015

ACTUAL BUDGET VARIANCE pPCT
Animal Control
70100 SALARY - DIRECTOR § 7451.88 § 51,863.00 % @4211.1) % (85.58)
70125 SALARIES 30,383.24 170,414,00 _ (140,030.78) (82.17)
70150 PAYROLL TAXES 2,886.16 18,428.00 (16,641 .84} (84.34)
70180 VETERINARIAN 0,00 2,828.00 (2,628.00) {100,00)
70205 PUBLIC RELATIONS 48,83 300.00 (@517 (83.72)
70:300 DUES & SUBSCRIPTIONS 0.00 170.00 (170.00) (100.00)
71000-SUPPLIES & SERVICES 744,13 20,000.00 (19,265,87) (96.26)
71035 SURGERY 8UPPLIES 227,13 10,000.00 (8,772,87) 07.73)
71096 UNIFQRMS 98.08 2,600.00 {2,401.91) (96.08)
71600 POSTAGE 2.00 150,00 {144.00) (96.00)
72500 UTILITIES 1,691,085 . 19,020.00 - (17.988.05) (80.30)
73000 EDUC & TRAINING 0.00 2,500.00 {2,500.00) (100.00)
73500 VEHICLE MAINTENANCE 232,32 §,000.00 (6.767.88) (96.13)
76800 PET FOQD 0,00 2,500.00 {2,600.00) (100,00)
76505 SURGERY - 725.00 13.750.00 {13,025.00) (84.73)
76610 CREMATIONS SERVICES 185.00 4,000,00 (3,835.00) (85.88)
, 78900 BUILDING MAINT 0.00 2,400.00 (2,400.00)
Total Animal Cantrol Disbursemants 5 4480073 § 327,323.00 §  (262423.27) $ (66.20)

Ses Accountant‘s&ompllaﬂon Raport



CITY OF SHERWOQD - GENERAL FUND
Statement of Receipts and Dishursements - Actual vs. Budget
For the 1 Month Ended January 31, 2015

Public Works
70125 SALARIES - DRAINAGE
70160 PAYROLL TAXES
70155 CONTRAGT LABOR
71090 EQUIF/SFTWARE/TRAINING
77050 DRAINAGE WORK
F7065 SIDEWALKS
79000 CAPITAL DISB
Total Public Works Disbursamants

UNAUDITED

1 Month Ended Year Ended

January 31, 2016  Decembeér 31, 20156 _
ACTUAL BUDGET VARIANGE - PCT

% 41,89787 % 32415800 §  (282,280.13) % (B7.07)
3,167.60 25,000.00 (21,832.40) (87.33)

477.42 1,000.00 (522.88) (52.20)

0.00 4,600.00 (4,600.00) (100.00)

0.00 100,000.00 {100,000.00) (100.00)

0.00 25,000.00 (25,000.00) {100.00)

0.00 3,500.00 (3650000) _ (100,00)

$ 4554250 § 483168.00 §  (437,61641) & (P0.57)

' Seo Accountant‘s&umpﬂation Repart



CITY OF SHERWOOD - GENERAL FUND
Statement of Receipts and Disburaements - Actual vs. Budget
For the 1 Month Ended January 31, 2015
UNAUDITED

1 Month Ended Year Endaed
January 31, 2015  December 31; 2015

AGTUAL BUDGET YARIANCE PCT
Total Disbursements $ 2480,678.11 $ 20.260,8694.00 §_(17,803215.80) $ (87.77)
Excess Receipts Over Disburgements £ (468,668.13) § 000 § _ (469,568.13) $ 0.00

Ses Accountam's%ompilation Rapon



CITY OF SHERWOOD - STREET FUND
Statement of Assets, Liabllities and Fund Balance
As of January 31, 2015

UNAUDITED
ASSETS
CURRENT ASSETS
11102 CASH IN BANK $  1,512,319.64
11107 GARMISHMENT/CHILD SUPPORT 904.00
Total Currant Assota $ 1,513 223.64
TOTAL ASSETS - § 151322364
LIABILITIES AND FUND BALANCE
CURRENT LIABILITIES
21204 STATE W/H TAX % 2,092.67
21206 GROUP INS PAYABLE 781.76
21218 RETIREMENT PLAN 38,620.92
Total Current Liabilities $ 4149535
Total Liabllitias $ 41,496 35
FUND BALANCE : .
31280 FUND BALANCE $ 150347828
EXCESS RECEIPTS OVER DISBURSEMENTS (31,749 99)
Total Fund Balance _ § 147172829
TOTAL LIABILITIES AND FUND BALANCE ' $ 151322564

Sae Accountant's Compllation Report
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CITY OF SHERWOOD - STREET FUND

Statement of Recelpts and Disbursements - Actual vs. Budget

Recelpts
51301 PROP TAX - COUNTY RD
51302 STATE HIGHWAY REVENLE
51303 INTEREST RECEIVED
E1308 STHEET REFUNDS
52331 BILL HARMON REC CENTER
‘Total Recolpts

Disburaementa
70111 SALARY - SUPT
70112 SALARIES
70380 GROUP INSURANCE
71001 PAVING & MATERIAL
71002 SIGNS
71003 EQUIP OPER & MAINT
71004 DRAINAGE
71006 UTILITIES
71007 PROFESSIONAL FEES
71010 UNIFORMS
71012 INSURANGCE
71014 PAYROLL TAXES
71015 BLDG MAINTENANCE
71016 SUPPLIES
71017 STREET LIGHTS UTIL
71018 SIDEWALK
71019 TRAFFIC CONTROL
71020 TRAINING
71021 STREET IMPROVEMENT
71030 BRIDGE REPAIR
71090 TOOL/MANUAL ALLOW
71081 MARYLAND AVE PROJECT
71084 EMPL RETIREMT 457
81180 CAPITAL DISBURSEMENTS

Total Dlaburasments

Excess Recelpts Over Dishursements

UNAUDITED

1 Month Endad

For the 1 Month Ended January 31, 2015

Year Endad

January 31, 2016 -December 31, 2015

ACTUAL BUDGET YARIANCE PCT
$ 1526191 § 800,000.00 $  (584,708.00) § (97.45)
160,576.99 1,900,000.00 (1,730,423.61) (91.885)
€23.75 8,000.00 (7.276.25) (02.20)
874.00 0.00 B74.00 0.00
77.60 0.00 27.88 0.00
$ 177,403.74 % 2,508,000.00 $ {(2330,506.26) § (92.92)
& 11,437.88 $ 84,108.00 $ (52,970.12) § {82.83)
54,118.04 455,000.00 (300,861.08) {B4.78)
3,700.12 45,000.00 (41,200.88) (91.78)
2,037.21 200,000.00 (197,002.79) {98.88)
254.56 20,000.00 {19,745.44) (98.79)
1,554.75 120,000.00 (118,445.25) (98.70)
18,000.00 50,000.00 {32,000.00) {64.00)
3,262.15 £6,400.00 (23,147.85) {87.68)
0.00 25,000.00 (25,000.00) {100.00)
26.58 12,500.00 (12,473.42) {99.78)
28,808.46 38,400.00 (9.551.54) {24.08)
4,969.68 37,760.00 (32,760.34) {86.70)
350.87 20,000.00 {19,640.33) {98.20)
467.94 28,000,00 (24,642.08) {88.17)
22,419.02 300,000.00 (277.580.88) (92.59)
0.00 80,000.00 {80,000.00) (100.00)
658.20 55,000.00 {54.341.80) (98.80)
0.00 1,000.00 {1,000,00) (100.00)
0.00 684,046.00 (684,040.00) £100.00)
451.81 10,000.00 (0.548.19) (95.48)
780.00 3,120.00 (2,340,00) (75.00)
53,682.00 200,000.00 (146,318.00) (73.16)
2,654.78 16,467.00 (16.912.22) (R6.88)
0.00 116,200.00 {118,200.00) (100.00)
5 209,243.73 § 2,508,000.00 § (2208768.27) § (61,60)
$ (31,749.88) % 0.00 $ {31,749.00) $ 0,00

Sae Accountant's Compllation Report
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- SHERWOOD WASTEWATER UTILITY
Statement of Assets, Liabllities and Fund Balance
As of January 31, 2015

UNAUDITED
ASSETS
CURRENT ASSETS
105 CABH IN BANK 7 1,408,539.67
107 WASTEWATER RESERVE ' 457 598.38
122 ACCOUNTS RECEIVABLE ~116.813.1
Total Currant Aasets $ 1,981 ,951.06
PROPERTY AND EQUIPMENT
220 EQUIPMENT 64152527
230 CONSTH IN PROGRESS 614,179.95
232 SEWER FACILITY SYSTEM 10,913,404.16
233 SEWER IMPROVEMENTS 45,867.32
235 BUILDINGS 361,958.88
240 ACCUM DEPRECIATION {4,801,477.98)
Net Proparty and Equipment 7,796,167.40
TOTAL ASSETS $_0.072.100.38
LIABILITIES AND FUND BALANCE
CURRENT LIABILITIES
305 ACCOUNTS PAYABLE $ (100.67)
3682 STATE INCOME TAX W/H 1,632,776
365 RETIREMENT PLAN 32,025.50
380 GARNISHMENT/CHLD SPPT 290.40
Total Current Liabillties $ 33,847.99
Total Liabllltles $ 33,847.99
FUND BALANCE
440 FUND BALANGE $§ 972073739
EXCESS RECEIPTS OVER DISBURSEMENTS 22,523.98
Total Fund Balance $  9,743,261.37
TOTAL LIABILITIES AND FUND BALANCE . B 077710936

Sea Accountant's ?ompllatlon Reporl



SHERWOOD WASTEWATER UTILITY
Statement of Receipts and Disbursements - Actual vs. Budget
For the 1 Month Ended January 31, 2015

Receipts
504 TIE-ON FEES
505 SEAVICE CHARGE
506 INTEREST EARNED
AVAILABLE RESERVE
Total Recaipts

Rishursements
670 TREATMENT CHARGES
6872 ENG/PROF FEES
673 LEGAL FEES
674 DUES & SUBSCRIPTIONS
€80 GROUP INSURANCE
€96 INSURANCE
738 REPAIR & MAINT
739 EMPL RETIREMT 457
740 UNIFORMS
745 SALARIES
750 LICENSE & PERMIT
752 TODLS & EQUIP
756 SUPPLIES
767 PRINTING.
761 CHEMICALS
763 TAXES - PAYROLL
764 MANHOLE REHAB/REPAIRS
765 FUMPSTATION IMPROVEMENTS
788 TELEPHONE
767 TREATMENT PLANT IMPR
768 AENTAL EQUIPMENT
776 TRAINING/SEMINARS
780 UTILITIES
790 VEHICLE OPERATION
765 CAPITAL DISBURSEMENTS
708 POINT REPAIRS
797 LINE REPLACEMENTS
799 LABORATORY EQUIPMENT
800 LABORATORY TESTING
Tota! Dishursements

‘Excess Receipts Over Disbursements

UNAUDITED

1 Month Ended

Year Ended

January 31, 2015 December 31, 20156

ACTUAL BUDGET VARIANCE PCT

$ an0.00 3 7,000.00 § (6,400.00) § {81.43)
108,410.72 1,377,000.00 {1,270,589.28) (92.27)

847,08 450000 (3,852,02) (85.60)

0.00 . (14:3,404.00) (100.00)

$ 107,850.70 1,531.604.00 §  (1,424,245.30) § {62.97)
$ 0.00 % 330,000,000 $  (330.000.00) & {100,00)
1,060.00 20,000.00 (18,960.00) (94.75)

500.00 10,000.00 {0.500.00) (85.00)

1,008,805 15,000,00 (13,991,35) (93.29)

- 2,560,508 42,000.00 {38,433.44) (93.80)

6,190.74 10,000,00 {3,800,26) {35.00)

1,132.47 £88,000,00 (86,867.53) {98.71)

1,6811.22 18,550.00 (16.630.78) (81.31)

0.00 B5,600.00 (5.500.00) (100.00)

50,244.97 333,004.00 (283,850.03) (84.95)

2,824.00 9,000.00 (8,178.00) (68.62)

0.00 24,000,00 (24,000,00) (100.00)

1,231,78 30,000,00 (28,768.24) (95.80)
0.00 250.00 (260,00) {100.00) .

461,13 12,000.00 (11,538.87) (86,18)

8,802.25 32,800.00 (28,997.75) (88.41)

0.00 16,000.00 (16,000.00) {100,00)

0.00 49,000.00 {49,000,00) {100.00)

1,431.09 11,500,00 (10,088.91) (87.56)

0.00 150,000.00 {160,000.00) {100.00)

494.55 10,000.00 (9,505,45) {95.08)

0.00 6,000.00 (8,000.00) {100.00)

8,471.27 . 120,000.00 (111,528.73) (92.94)

641.08 26,000.00 {25,358.04) (67.53)

0.00 45,000,00 (45,000.00) {100.00)

0.00 £0,000.00 {20,000.00) {100.00)

0.00 £0,000.00 (50.000.00) {100.00)

0.00 ,800.00 (0,600.00) {100.00)

1,464.00 26,800.00 (27,336.00) 4.2

§ 8513472 § 1,531,804.00 §  (1,448,768.28) § (94.44)
$ 2252398 § 0.00 $ 2262888 § _ 0.00

Sae Accountant's gompllaﬂon Raport



CITY OF SHERWOQOD 1% SALES TAX
Statement of Assets, Liabllities and Fund Balance
As of January 31, 2015

UNAUDITED
ASSETS
CURRENT ASSETS
105 CASH IN EAGLE BANK ] 1.412,168.47
107 1% SALES TAX RESERVE B59,461.42
114 GERT OF DEPOSIT 248 57
132 ACCRUED INT RECEIVABLE 7,407.28
180 DUE FROM GENERAL. FUND : 17,127.87
233 SEWER IMPROVEMENTS 2085423
Total Current Assets $  2017,365.64
TOTAL ASSETS S 201730584
LIABILITIES AND FUND BALANCE
. CUARRENT LIABIUTIES ]
302 ACCRUED INT PAYABLE ] 4.542.20
308 BONDS PAYABLLE 861,249.00
Total Current Liabillties . . § £85.791.20
Total Liabllitles ] 865,791.20
FUND BALANCE

480 FUND BALANGCE $ 1.207 157.47
EXCESS FIECEIF'T{B OVER DISBURSEMENTS (65,583.03)
Total Fund Balance $  1,161,674.44
TOTAL LIABILITIES AND FLUIND BALANCE j_ﬂ.ﬂzm

Saa Agcountant's ?ompllatlon Repaort



CITY OF SHERWOOD 1% SALES TAX
Statement of Recelpts and Disbursements - Actual vs. Budget
For the 1 Month Ended January 31, 2015

Recelpts
506 INTEREST EARNED
AVAILABLE RESERVE
Total Recelpta

Disburaements
672 ENG/PROF FEES .
7561 SEWER STUDY
758 SEWER BOND PAYMENT
Total Disbursements

Exceas Recaipts Over Disbursaments

UNAUDITED

1 Month Ended Year Ended

January 31, 2015 DPecember 31, 2015

ACTUAL BUDGET VARIANCE PCT

§ 69094 % 18,000.00 % (17,300.08) % . {98.16)
0.00 360,000.00 _____ (3B0,000.00) __ (100.00)

$ 60064 % A78.000.00 $ - (377,308.08) 3 80.82)
% 47,708.00 & 200,000.00 % 182,204.00 % {76.15;)
0.00 75,000.00 76,000.00 (100.00)

8 587.97 103,000.00 B4,452.03 (91,68

3% 56,273.97 § 37800000 $  (321,720.08) § (85.41)
[ (65,583.09) § 0.00 $ 555!5133.03) 5 0.00

See Agcountant's gompllatlon Report



Clty of Sherwood Capital Aetired /Sold

2014

Oviginal Amount :
|oepartment Cate of Sale  [Sold tofRetired to Cost Rec'd Assat D Description Unit ¥
Admillstration 3/31/2014 | Retired oldfdarmaged 32306 ¢ ADZ21Y . ACER-AL1916 Compurer monitor (animal services had maonitor}
Parks & Rec 4730/ 2014 | Vehicle totaled 45 24/3014 730000 2,245.00 |AD2236 1998 Chewrodet SuburbanVing3GHECIERIWG LI 7683 163
Parks & Rex 10/15/2014 | Destroyed SE0.06 - |PR3CME Fole Saw Serd2 FA0TEE39 Tag #1529-03 |Sports Complex
Parks & Rec 117102014 |Retired oR0.01 PR3043 HE 7900 Mini Towar Property Tag # 150603
Parks & Rec 11/10/2014 [Retired mLu..Hm.m | - |PR3DGE Del Dimension 9200 Property Tag #417-06
WiEs3;  2,209.00
Pedice Dept, 33172034 |vehide totaled 12172014 19,273.00 | 7,178.66 |[PD2722 | 2009 Chevrolet Impala Vind 2G1WS57ME91278939 7
Pollce Dept. 57642014 | Power surge destroyed set JLi6 - PO2152 ACA 19" tvfvor SerfTLOOB0GYT Asserisd2-08
Pollce Dept. 6/27 12034 | Trash 276.49 - |PD2265 |Fellows shredder PST0L36565 Prop Taghlsd7-08
Folice Dept. 12/472034 | Auctioned Govdeals.com 16,262.69 1,527.00 |PD2617 2005 Cheviofet Impada Wind2G1WFSSKESS 291756 [PD2617) [t
Follce Dept. 127472014 | fuctioned Govdeals.com 16,262.69 1725.00 |PD2619 2005 Chenvrofet Impada Vingi2G1WPS5K35950014 IFDHE19) B2
Police Dept. 121/4/2034 [Auctioned Gevdeals.com 5,200.00 Q6000 |PORETS 2003 Dodge Durango Vind G4 HAIENSIFSE 1808 [FD2GT3) il
| USTER0: 1139066
Sanitation 10242014 [Auctioned Govdeals.com wmhﬂrbn 10, 500.00 |SHi0z4 2000 Chevrolet CF500 VindLGEMTH1CTIS02552 2%
% '81580.40"  10,500.00




RESOLUTION NO.
A RESOLUTION ADOFPTING A REVISED CITY OF SHERWOOD EMPLOYEE
HANDBOOK
Be it resolved by the City Council of Sherwood, Arkansas.
Section 1. The prior version of the handbook was completed in 2005.

Section 2. Policy changes and changes in federal and/or state rules and regulations
necessitate an updated version for employees as a guideline.

Section 3. “City of Sherwood Employee Handbook” (Exhibit A) is attached and
therefore incorporated as part of this resolution.

Section 4. The City of Sherwood City Council hereby adopts the City of Sherwood
Employee Handbook (Exhibit A).

ADOPTED on this 23rd day of February, 2015,

Virginia R. Young, Mayor

ATTEST:

Angela Nicholson, City Clerk

APPROVED AS TO FORM:

Stephen Cobb, City Attorney
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CHAPTER 1
GENERAL POLICIES
1.1 PURPOSE

This Employee Handbook contains policies, practices and procedures which are necessary to
implement and administer the City's personnel system. By adopting this handbook, the City
endeavors to achieve consistent treatment for all employees through the establishment of uniform
guidelines and systematic procedures.

This Employee Policy Manual contains all rules and policies regarding all Sherwood employees
with the exception of the Sherwood Police Department policies and procedures. Employees are
cautioned not to rely on any policy or practice not contained herein or contained within the Police
Department policies and procedures manual.

This handbook does not represent an employment contract or any aspect of an employment
contract and should not be construed as such. The City of Sherwood is an at-will employer
under law and nothing in this handbook shall waive the City's at-will status.

1.2 SCOPE

All employees of the City of Sherwood are subject to the application of the personnel policies and
procedures described in this handbook.

1.3 DEFINITIONS

EMPLOYEE - An individual who is compensated by and provides a service to the City
regardless of the number of hours of work performed during any given time period or the length
of their term of employment. The term "employee” shall not include any elected official, any
voluntary, appointed member of any board, commission or authority, or any person performing
services for the City on the basis of a service contract, retainer or prescribed fee. All employees
are at-will.

EXEMPT EMPLOYEE - Employee who is not eligible for overtime as defined by the Fair
Labor Standards Act.

FULL-TIME EMPLOYEE - Employee who is regularly scheduled to work in a position which
has daily, weekly and monthly hours as established by the City Council for full-time work.

IMMEDIATE FAMILY MEMBER - For purposes of this handbocok, this shall mean mother,
father, step-mother, step-father, brother, sister, son, daughter, grandparents, son-in-law, or
daughter-in-law and spouse, spouse's parents, children of either spouse, and grandchildren of
either spouse. This definition refers to the direct relationship to the City of Sherwood employee
only.

NON-EXEMFPT EMPLOYEE - Employee who is ¢ligible for overtime compensation as defined
by the Fair Labor Standards Act.

Page 1



OVERTIME - Hours worked in excess of 40 hours during a regular work week with the
exception of certain sworn uniformed law enforcement officers. Some sworn uniformed law
enforcement officers will be paid overtime for work performed in excess of 86 hours in a 14 day
work period,

PART-TIME EMPLOYEE - Employee who is regularly scheduled to work in a position whose
daily, weekly or monthly hours are less than the hours established for full-time employees.

SUPERVISOR - Person who has been designated to oversee other employees in a department.

TEMPORARY EMPLOYEE - An employee hired for an intermittent or specified period of
time, for a season, for a job of limited duration or for a non-recurring work project.

WORK WEEK - Seven (7) day period beginning at 12:01 a.m. on Monday, except for certain
sworn uniformed law enforcement officers and any other employees specifically excluded from
this provision by the terms of this handbook.

1.4 AMENDMENTS AND REVISIONS

This manual may be amended and revised periodically as necessary at the direction of the City
Council.

Since personnel practices and procedures are in a constant state of change, the City will
continuously review this handbook for amendments or revisions which might better serve the
needs of the City of Sherwood and its employees. As such, this handbook has been designed to
be routinely updated and amended as the need arises.

The City of Sherwood shall have the exclusive right to change, alter, delete, add or modify any
provision of these personnel policies at any time, with or without notice. Final approval of all
changes to the personnel policies shall be approved by resolution of the City Council. Changes
made to these policies shall be communicated through standard communication channels and/or
through revisions to this manual; however, advance notice may not always be possible.

1.5 DISTRIBUTION LIST

A copy of this manual and all subsequent revisions or amendments shall be distributed to all
employees and made available for review to elected and/or appointed City officials.
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CHAPTER 2
EQUAL EMPLOYMENT OPPORTUNITY
2.1 EQUAL OPPORTUNITY EMPLOYER

The City of Sherwood is committed to providing equal employment opportunity without regard to
race, sex, color, age, national origin, religion, disability, gender, sexual orientation, gender
identity or expression, genetic information, marital status, amnesty or status as a covered veteran
as required by all federal and state laws. The City's commitment in this regard extends to all
employment-related decisions and terms and conditions of employment, including job
opportunities, promotions, pay and benefits,

2.2 AMERICANS WITH DISABILITIES ACT (AND AMENDMENTS)

The City of Sherwood abides by the requirements of the Americans with Disabilities Act, the
ADA Amendments Act, and state laws governing employment of individuals with disabilities.
Qualified individuals with disabilities may be entitled to an accommodation in the application
process and/or in the workplace. Any qualified individual with a disability who requires
reasonable accommodation in the employment process and/or in the workplace shall notify the
Human Resources Director. It shall be the responsibility of a qualified individual with a disability
to request reasonable accommodation in the hiring process or in the workplace.

2,3 UNLAWFUL DISCRIMINATION AND HARASSMENT
23.1 POLICY

The City of Sherwood expressly prohibits its officials or employees from engaging in any form of
unlawful harassment or discrimination, whether due to race, sex, color, age, national origin,
religion, disability, gender, sexual orientation, gender identity or expression, genetic information,
marital status, amnesty or status as a covered veteran. Harassment or discrimination of any
employee is a serious violation of City policy and will not be tolerated.

2.3.2 PROHIBITED CONDUCT DEFINED

Discrimination is any annoying, persistent act or actions that single out an employee, over that
employee's objection to his or her detriment, because of a person's protected status, i.e. race, sex,
color, age, national origin, religion, disability, gender, sexual orientation, gender identity or
expression, genetic information, marital status, amnesty or status as a covered veteran.

Discrimination or harassment can take many forms and can include slurs, comments, jokes,
innuendoes, unwelcome compliments, pictures, cartoons, pranks or other verbal or physical
conduct, including but not limited to the following actions:

o Verbal abuse, ridicule, or derogatory comments, i.e., jokes, threats, whistling;

¢ Interference with an employee's work;

» Displaying or distributing sexually offensive, racist or other derogatory materials, i.e.,
posters, emails, calendars, magazines;
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¢ Discriminating against any employee in work assignments or job-related training bccause
of one of the above referenced bases;

+ Intentional physical contact with either gender specific portions of a person's body or that
person's private parts, i.¢., pinching, gestures, unwelcome touching;

» Making offensive comments (sexual or otherwise), explicitly, as a condition of
employment, promotion, transfer or any other term or condition of employment;

» Overtly using one's title or position to sexually or otherwise harass employees.

Discrimination or harassment based upon a person's protected status, is prohibited by federal and
state anti-discrimination laws and violates cily policy where it:

» Has the purpose or effect of creating an intimidating, hostile, or offensive working
environment;

» Has the purpose or effect of unreasonably interfering with an individual's work
performance; or

e Otherwise unreasonably affects an individual employment opportunity.

Sexual harassment occurs when the verbal and physical conduct described above is sexual in
nature or is gender-based, that is directed at a person because of their gender. Sexual harassment
does not refer to casual conversation or occasional compliments of a socially acceptable nature.

Sexual harassment violates federal and state law and is prohibited under the City's harassment
policy when:

» Submission to the conduct is either explicitly or implicitly a term or condition of
employment; ‘

¢ Submission to or rejection of the conduct is used as a basis for an employment decision
affecting such individual,

® The conduct unreasonably interferes with the individual's job performance or creates a
work environment that is intimidating, hostile or offensive,

Sexual harassment includes but is not limited to:

Unwelcome verbal behavior such as comments, suggestions, jokes, or derogatory remarks based
on sex;

» Physical behavior such as pats, squeezes, repeatedly brushing against someone's body, or
impeding or blocking normal work or movement;

» Posting of sexually suggestive or derogatory pictures, cartoons, or drawings, even at one's
work station,

» Unwanted sexual advances, requests or pressure for sexual favors and/or basing
employment decisions (such as an employee's performance evaluation, work assignments,
advancement upon the employee's acquiescence to sexually harassing behavior in the
workplace).
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2.4 COMPLAINT REPORTING AND INVESTIGATION

The City is committed to diligently enforcing its harassment policy by promptly and impartially
investigating all complaints. When harassment is discovered, the City shall take appropriate
disciplinary action, up to and including termination. The complaint procedure is designed to deal
with complaints in a fair, discreet and timely manner to:

» Determine if the conduct alleged in the complaint took place and constitutes harassment
which violates federal and/or state law and City policy or constitutes harassment in the
form of inappropriate or offensive behavior which violates City policy;

Stop the offending behavior;

Restore the complainant's working environment;

Take steps to prevent retaliation and repetition of the harassment;

Educate, sanction, or discipline the harasser congistent with the seriousness of the offense,

It is every employee's and official's responsibility to ensure that his‘her conduct does not include
or imply harassment in any form. If, however, harassment or suspected harassment has or is
taking place:

+ An employee must immediately report the harassment or suspected harassment, preferably
in writing, to the Human Resources Director, If the Human Resources Director is the
source of the alleged harassment, or is so closely associated with the source of the
harassment that the employee does not feel comfortable reporting to that person, the
employee may report the complaint to the Mayor or to the City Attorney. Employees
should not wait to report the harassment or discrimination until the acts become so
pervasive or offensive that they create a hostile working environment.

s  Any supervisor or department head that leams of or receives a complaint of haragsment is
obligated to report it to the Human Resources Director.

* Each complaint shall be fully investigated and a determination of the facts and an
appropriate response will be made on a case-by-case basis.

* Ifitis determined that harassment has occurred, the City shall take appropriate corrective
disciplinary action, which may include but not limited to, verbal and/or written warnings,
probation, suspension, demotion and/or termination.

e No employee shall be subject to any form of retaliation or discipline for pursuing a
harassment complaint, and no witnesses shall suffer retaliation as a result of their
involvement in the investigation. The City of Sherwood will not tolerate harassment or
any form of retaliation against an employee who has either instigated or cooperated in the
investigation of alleged harassment. Disciplinary action will be taken against those who
are found to have violated the City's policy against such retaliation.

+ [f the investigation does not find that harassment occurred or that the alleged incident(s)
did not constitute harassment, the matter shall be referred back to the department director
for further appropriate action. For example, if workplace misconduct may have occurred
but not harassment, the department director shall determine the manner in which to act
upon the findings set forth in the investigative report.

» Anemployee found to have reported harassment in bad faith or intentionally or willfully
falsely reported harassment shall be subject to disciplinary action,
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CHAPTER 3
GENERAL EMPLOYMENT POLICIES
3.1 AT-WILL EMPLOYER

The City of Sherwood is an at-will employer. This means that the City of Sherwood or any of its
employees may terminate the employment relationship at any time for any reason with the
understanding that neither has an obligation to base that decision on anything but his or her intent
to discontinue the employment relationship. No policies, comments, or writings made herein or
during the employment process shall be construed in any way to waive this provision.

This handbook is not intended to create any contractual or other legal rights, it does not alter the
city's at-will employment policy nor does it create an employment contract for any period of time.

3.2 AUTHORITY TO HIRE AND FIRE

The City of Sherwood's Mayor has duly appointed each department of the city a director. Each
director, whether an elected official or a duly appointed employee, has the authority to hire and
fire employees in their respective departments. On occasion it is necessary for a department
director to consult with the Human Resources director and/or the Mayor before decisions of this
magmitude are finalized. This consultation does not interfere with the authority of each
department director and discretion afforded to them to meet the needs of the citizens of Sherwood
or their department's needs.

3.3 JOB POSTING AND ADVERTISING

An application for employment will be accepted for any posted job vacancy from anyone who
wishes to apply for employment on forms provided by the city. Application forms are available
in the Human Resources office. All information provided on the application must be true and
correct with the provision of false information being grounds for elimination of consideration for
hiring and/or dismissal from City employment.

In the event of a job opening, the position or positions open will be announced and posted at least
five (5) days prior to the deadline for receiving applications, with the exception of internal only
postings and emergencies declared by the Mayor, Copies of the job announcement will be
distributed to, as appropriate, City departments, public and private agencies, newspapers, social
media, and other sources which might recruit applicants.

Applications for full-time employment will not be accepted from anyone less than eighteen (18)
years of age, Except as otherwise provided by Arkansas law, the department director is
authorized to make the final decision with respect to hiring new employees and promoting
existing employees.
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3.4 EMPLOYMENT APPLICATIONS AND RESUMES

The City of Sherwood relies upon the accuracy of information contained in the employment
applications and resumés submitted by prospective employees, as well as other information
provided throughout the hiring process and employment. Any misrepresentations, falsifications,
or material omissions in any of this information may result in the exclusion of the individual from
further consideration for employment or, if the person has been hired, in termination or other
disciplinary measures,

3.5 POST-OFFER PRE-EMPLOYMENT PHYSICALS

Prior to employment with the city but, after the City makes a conditional offer of employment,
candidates for positions as police officers will be required to pass a pre-employment physical
examination. All police officer candidates must successfully pass a pre-employment drug screen.
Other candidates for non-uniformed positions are subject to pre-employment drug screens as
necessary for the position offered.

3.6 FITNESS FOR DUTY EXAM

Employees who, due to mental or physical disabilities, are rendered unable to perform their
essential job functions, with or without reasonable accommodation, or who pose a direct safety
threat to themselves or others, shall be subject to a fitness for duty examination. Based on the
findings of the exam and other job restructuring factors, the Human Resources Director shall take
such action that is necessary to ensure that the requirements of the individual's position are
satisfied.

3.7 THE OMNIBUS TRANSPORTATION EMPLOYEE TESTING ACT OF 1991

It is the City of Sherwood's intent to comply with all regulations and requirements of the Omnibus
Transportation Employee Testing Act of 1991. City employees required to have a Commercial
Driver's License (CDL) must comply with all regulations in the 1991 Omnibus Transportation
Act. The Act requires alcohol and drug testing for all city employees whose jobs require a CDL.
These tests include pre-employment, post-accident, random, reasonable suspicion, and return-to-
duty and follow-up testing. The City of Sherwood will not permit an employee who refuses to
submit to requisite testing to perform or continue to perform any activity that requires a CDL. All
CDL drivers must obtain from the City of Sherwood, the City's written substance abuse policy.
CDL drivers are required to read this material and sign a statement acknowledging that they have
received a copy of the city's Substance Abuse Policy,

3.8 DRUG AND ALCOHOL TESTING

The City of Sherwood has a responsibility to ensure safe-working conditions for its employees
and a productive city workforce unimpaired by chemical substance abuse, To satisfy these
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responsibilities, the City is committed to maintaining a work place that is free from the effects of
drugs, alcohol, or other performance-impairing substances. All employees are expected to obey
all laws regarding the use of illegal drugs or alcohol. The City prohibits the possession, unlawful
manufacturing, distribution of illegal drugs or the abuse of alcohol or prescription drugs while on
City premises during work hours. Any employee violating this policy will be subject to
appropriate discipline, including termination.

Any city employee who violates this substance abuse policy, or who is convicted of an alcohol or
drug violation, will be subject to disciplinary action, up to, and including termination. For
additional information regarding the City policy on the Drug Free Workplace, please refer to the
ordinance in Appendix A of this handbook.

3.8.1 FITNESS FOR DUTY

Current abuse of drugs or alcohol is not a protected disability under the Americans with
Disabilities Act (ADA) and amendments, The City will not hire anyone who is known to
currently abuse drugs or alcohol. Furthermore, all employees are expected to report to
work in a fit condition to perform their duties. Employees on official business or
representing the City on or off of the work place are prohibited from purchasing,
transferring, using or possessing illegal drugs or from abusing alcohol or prescription
drugs in any way that is illegal.

An employee reporting or returning to work whose behavior reflects the abuse of alcoholic
beverages or drugs may be referred for a medical evaluation to determine fitness for work.
Failure to report for an evaluation or follow the recommendations of the City will result in
appropriate disciplinary action, including termination,

3.8.2 NOTIFICATION

As a condition of employment with the City, employees must abide by the terms of this
drug and alcohol policy and report any conviction under a criminal drug or alcohol statute
including DWI convictions for violations occurring on or off ¢ity premises while
conducting city business. A report of a conviction shall be made within five (5) days after
the conviction. Failure to report a conviction within the five (5) day period may result in
disciplinary action, including immediate termination.

3.9 NEPOTISM

The City will not employ an individual in any regular full or part-time, temporary, or seasonal job
where a relative would have a direct or indirect supervisory relationship to that person. A
supervisory relationship is defined as hiring, supervising, evaluating the performance of,
disciplining or terminating an individual.
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CHAPTER 4
COMPENSATON AND MATTERS AFFECTING EMPLOYMENT STATUS
4.1 ATTENDANCE

Employees shall be in attendance at their work stations in accordance with the rules and
regulations established by the City of Sherwood and their individual department directives.
Regular and punctual attendance is an essential job duty for every employee with the City of
Sherwood.

4.2 WORK HOURS

Except for police officers, the standard work week shall consist of forty (40) hours per week
within a seven day period, unless otherwise arranged by the employee's department director to
meet specific departmental needs. Work hours for police shall be in accordance with state statutes
and department regulations.

Departments may vary employees' schedules based upon departmental necessity. The standard
work week is Monday through Sunday. Flexible work arrangements are dependent on
departmental requirements and are left to the discretion of the department director.

The City reserves the right to adjust and change hours of work, days of work and schedule to
fulfill its responsibility to the citizens of the City of Sherwood. In an emergency, previously-
scheduled hours of work, days of work and work arrangements may be altered at the discretion of
the department director. Changes in work schedule will be announced as far in advance as
practicable but can be changed with little or no notice,

4.3 UNAUTHORIZED WORK TIME

Because of FLSA regulations, non-exempt employees are not to commence work prior to the
scheduled starting time, work during their meal break, or work past the scheduled end of their
shift without prior approval of their immediate supervisor.

FLSA non-exempt employees who work unauthorized overtime hours will be subject to
disciplinary action including but not limited to termination.

4.4 COMPENSATION
44,1 REPORTING AND VERIFYING HOURS WORKED

Compensation for employment with the City of Sherwood may be subject to the Fair
Labor Standards Act. It is each employee's responsibility to monitor and record an
accurate status of the hours he/she works per payroll period to ensure that he/she is
properly paid for time worked.
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All employees shall report their hours worked by utilizing the time and attendance system
assigned by their department director. It is the responsibility of each employee to properly
use the system as directed. All employees must submit their time worked each pay period
to their supervisor for approval and payroll processing, The supervisors shall forward the
same to the Payroll Coordinator in a timely manner to ensure that proper records are kept
as to time worked and any leave taken.

4.4.2 PAYROLL RECORDS

The Payroll Coordinator shall keep and maintain a record of work attendance, vacation
and sick leave earned, used and accrued; and any other leave, whether with or without pay.
These records shall be available to the department director, and individual employees shall
be able to inspect their own records during normal business hours.

443 PAYROLL PROCEDURES AND PAYDAY

Employees are paid every two weeks. When a holiday falls on a regular payday,
employees will be paid on the last working day prior to the holiday.

Each employee is responsible for monitoring the accuracy of each paycheck received,
Any employee who believes that his’her paycheck does not properly compensate him/her
for all hours worked in a given payroll period should immediately report their concerns
to their department director,

4.5 OVERTIME AND COMPENSATORY TIME
4.5.1 OVERTIME

The City will pay overtime in accordance with the Fair Labor Standards Act at one and
half times the base rate or hourly rate for all hours worked in excess of the hours per week
set forth in the WORK HOURS section of this handbook.

Overtime will be permitted only with prior approval of the department director prior to the
commencement of such work or when absolutely necessary due to emergency conditions.

Failure to obtain prior approval before working overtime will result in disciplinary action,
including but not limited to termination.

4.5.2 COMPENSATORY TIME

Compensation for overtime may be made in the form of compensatory leave time ("comp
time") to the employee. Compensatory time is accrued at a rate of time and a half for all
hours worked in excess of 40 hours per week unless the employee is working in a
classification with special overtime rules under FLSA (i.e., Police Officers). Upon
termination of employment, any unused compensatory time is to be paid at a rate equal to
the employee's then-prevailing rate of pay.
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Each employee shall be responsible for mamtaining accurate records of overtime and
compensatory time. However, the overtime and compensatory records of the City of
Sherwood Payroll Coordinator shall be final with respect to the number of compensatory
leave days earned of an employee, Compensatory leave must be taken during the calendar
year earned and should be scheduled before the use of an employee’s vacation leave. By
signing the acknowledgement enclosed in this handbook, the employee and City agree that
compensatory time may be given in lieu of overtime payments,

4.5.3 NON-EXEMPT AND EXEMPT EMPLOYEES

Non-exempt employees are subject to the Fair Labor Standards Act (FLSA) overtime
requirements and therefore are subject to the overtime policies set forth in this handbook.

Exempt employees are not subject to the Fair Labor Standards Act overtime requirements.
Certain employees are classified as exempt based upon the nature of the work, conditions
of employment and by the criteria set forth in the rules and regulations of the Fair Labor
Standards Act. Exempt employees shall not be eligible for overtime or comp time for
hours worked in excess of the regular work week.

Certain uniformed, sworn law enforcement officers’ overtime is not measured in terms of
40-hour work weeks but will be paid for work performed in excess of 86 hours in a 14-day
work period.

4.6 REDLINING

The City makes every effort to be fair and competitive in its salary compensation program. As
stewards of monies paid by the citizens of Sherwood, it is important that the compensation City
employees receive be monitored and administered equitably while remaining within the market
value assigned to each position. Part of the compensation program involves the practice of
redlining salaries as necessary. A redlined salary or rate of pay of an individual is at or above the
maximum salary range for their assigned job. Job descriptions for every city position are updated
as necessary and reflect all essential functions and secondary functions of the job duties to be
performed. Audits are performed on city positions to ensure that job descriptions accurately
reflect the actual job duties, Any employee who is redlined will receive no further compensation
increases to their base salary until such time as their salary is below the maximum of the assigned
salary range. If the City of Sherwood City Council approves a cost-of-living increase for city
employees, the redlined employee will receive a lump sum amount equal to the COLA percentage
times their base salary. The COLA percentage will not be added to their basc salary.

4.7 EMERGENCY SITUATIONS

It is the policy of the City to maintain hours of operation, which make the best use of employees
and resources in serving the needs of the public. Emergency situations may from time to time
necessitate the closure of City offices. Such situations shall be determined by the Mayor after
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consideration of all facts, Essential personnel required to be at work under emergency situations
shall receive their normal rate of pay.

At times it may become necessary to close individual offices due to limited staffing levels, special
departmental meetings, etc. Department closures shall be approved by the Mayor. Arrangements
shall be made with other departments to handle any emergency situations during the department's
closure. A skeleton crew shall remain in each department to cover phone calls and assist the
public whenever possible.

4.8 TEMPORARY AND SEASONAL EMPLOYEES

On occasion, the City may hire temporary or seasonal employees who are hired for a set duration,
(i.e. such as a lifeguard for an cutdoor swimming pool) or for a specific project. These employees
are not intended to be employed on a regular basis and are employed at-will. Temporary
employees may be hired full or part-time and are paid for actual hours worked at a rate
determined by the department director, Temporary, non-exempt employees are eligible for
overtime for hours exceeding 40 hours per work week, subject to all other overtime policies set
forth in this handbook. A temporary employee may be employed for up to six (6) months at
which time the temporary status shall be reviewed before employment is continued. Unless
otherwise authorized by the City Council, temporary and seasonal employees do not qualify for
annual leave, sick leave or other City benefits.

4.9 VACANCIES AND PROMOTIONS

Tt is the intent of the City of Sherwood to hire and promote the most qualified applicant for all
vacant positions. To give the employees of the City of Sherwood an opportunity to apply for job
vacancies, announcements of job openings will be posted on employee bulletin boards.

In accordance with equal employment opportunity guidelines and this manual, notice of job
vacancies will be sent to the appropriate media outlets as necessary throughout the relevant labor
market. A job description of each vacant position will be provided upon request.

The final decision regarding hiring or promotions shall be made by the hiring department director.

4.10 TRAINING

The City of Sherwood is committed to continuing training for all employees. If an employee feels
that additional training is needed, he/she is responsible for notification of his/her department
director.

4.11 PERFORMANCE EVALUATIONS

All employees will participate in a performance review session, at least annually, with their
supervisor. This review is intended to provide support for the individual; to improve the
performance of the individual by providing meaningful, constructive feedback on the adequacy of
performance; and to assist in the development and fulfillment of professional growth goals and
job responsibilities, ‘
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Formal and documented reviews, as well as casual and undocumented discussions with your
supervisor, will be a part of your performance's evaluation. To the extent practicable, evaluations
will be based on the direct supervisor's direct observations of each employee's performance, the
quality and quantity of each employee's performance, and any additional efforts undertaken by the
employee.

Your signature on formal review forms will serve as notice that the review has taken place and
not whether you agree or disagree with the contents. Complete formal evaluation forms will be
placed in the employee's personnel file. Please note that a performance evaluation does not
necessarily mean there will be an adjustment to an employee's salary.

4.12 JOB SAFETY

The City of Sherwood strives to provide a healthy and safe working environment. Safety is
largely the use of good judgment and careful work habits. If an employee is unsure of how to
perform a task safely, he should ask his supervisor or department director for the correct method,

Unsafe conduct constitutes misconduct. The following safety rules should always be observed:

+ Follow all departmental safety rules,

» Use all mechanical safeguards on or for employee equipment,

¢ [mmediately cease using and report any faulty or potentially faulty equipment to the
supervisor or department director,

s Immediately report any unsafe or potentially unsafe working conditions or equipment,

e Immediately report any and every accident to the supervisor ot department director.

Violence or threats of violence are strictly prohibited and, if confirmed, may be grounds for
immediate termination, Examples of such conduct include harassing or threatening phone calls,
email or written communication directed towards an employee or his or her friends/family
members, stalking, and the destruction of personal and/or City property.

Dangerous items of any nature such as weapons, explosives, or firearms will not be permitted on

City property, or in an employee's possession while conducting City business offsite. Of course,
theft of any kind will not be tolerated.

4.13 REFUSAL TO WORK

A City employee's commitment is to public service, Any work stoppage, slowdown, strike or
other intentional interruption of the operations of the City shall cause the employee to forfeit his
or her employment and result in the termination of the employee from the City of Sherwood.

4.14 RESIGNATION/TERMINATION
Employees who wish to terminate their employment with the City of Sherwood are urged to

notify the city at least two weeks in advance of their intended termination. Such notice should
preferably be given in writing to the employee's department director or supervisor. Although not

Puage 13



required, proper notice generally allows the City sufficient time to calculate all final accrued
monies due the employee for his or her final paycheck. Without adequate notice however, the
employee may have to wait until after the end of the next normal pay period to receive such

payments,

Employees who plan to retire are urged to provide the City with a minimum of two months
notice. This will allow ample time for the processing of appropriate pension forms to ensure that
retirement benefits to which an employee may be entitled commence in a timely manner.

All employment relationships with the City of Sherwood are on an at-will basis. Thus, although
the City of Sherwood hopes that the relationship with employees are rewarding, the City reserves
the right to terminate the employment relationship of any employee at any time.

4.15 EXIT INTERVIEWS

Employees whose employment has terminated may be requested to participate in an exit interview
and sign an exit interview form at the time of termination.

4.16 JOB DESCRIPTIONS

It shall be the responsibility of the department director to maintain a job description on file for
each position in the department. The job description should include scope of responsibility,
essential functions of the position, qualifications, knowledge, skills and abilities, physical
demands and environment, and an employee acknowledgment.
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CHAPTER 5
BENEFITS
5.1 BENEFITS
5.1.1 UNIFORMED EMPLOYEES - ANNUAL LEAVE

Pursuant to Ark, Code Ann, 14-52-106, each employee shall be granted a minimum
accrual of an annual vacation of not less than fifteen (15) days with full pay. Uniformed,
sworn police officers will accrue according to the following schedule provided they are in
an active paid status each pay period.

8 hour work day (11.5 hour work day)
1 - 9 years of service - 120 annual hours (172.5 annual hours)
10-12 years of service - 136 annual hours (195.5 annual hours)
13-14 years of service - 160 annual hours (230 annual hours)
15-20 years of service - 176 annual hours (253 annual hours)

21 years or more of service - 200 annual hours (287.5 annual hours)

5.1.2 NON-UNIFORMED EMPLOYEES - ANNUAL LEAVE

Regular full time non-uniformed employees receive the following annual leave provided
they are in a paid status each pay period,

1 - 3 years of service - 96 annual hours

4 - 9 years of service - 120 annual hours

10-15 years of service - 160 annual hours
16-20 years of service - 176 annual hours

21 years or more of service - 200 annual hours

All regular full time non-uniformed employees may accrue an unlimited amount of hours
during each calendar year; however, a maximum of 240 hours may be carried over to the
following calendar year. Any unused vacation leave over 240 hours will be forfeited at
the end of each calendar year. Any accrued, but unused vacation leave balance up to a
maximum of 240 hours, at the time of an employee's separation from service with the City
of Sherwood for any reason will be paid as part of the final pay check to the employee,
minus any funds owed to the City.
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Approval of vacation leave requests falls under the discretion of each employee's
department director. The department director evaluates each request on a case-by-case
basis and determines approval based on the timeliness of the request and the departmental

needs,

5.2 HOLIDAYS

The appropriation made by the City of Sherwood for salaries shall include additional pay for
holidays for all employees of the city, including but not limited to, uniformed employees, as

provided by the laws of the State of Arkansas.

The City of Sherwood observes the following holidays each year:

New Year's Day

Martin Luther King, Jr. Day
President's Day

Memorial Day
Independence Day

Labor Day

Veterans' Day
Thanksgiving Day

Day after Thanksgiving Day
Christmas Eve

Christmas Day

Personal Day

January 1

Third Monday in January
Third Monday in February
Last Monday in May

July 4

First Monday in September
November 11

Fourth Thursday in November
Fourth Friday in November
December 24

December 25

Employee request and approval of
department director

The City of Sherwood will publish a holiday schedule for the subsequent year no later than
December 1 of each year, The City of Sherwood reserves the right to change observance of any
published holiday. Holidays for uniformed and non-uniformed personnel are paid at eight (8)

hours times their regular rate of pay for each day.
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5.3 INCLEMENT WEATHER

In the event the City of Sherwood offices are open but an employee is unable to report for work
due to inclement weather conditions, the employee may elect to use vacation, personal or accrued
compensatory time leave. The employee must report their absence to their immediate supervisor
to remain in pay status for any such absence. Failure to report your absence could result in
disciplinary action, up to and including termination.

The decision regarding inclement weather will be communicated to local television stations and
will be available on the City of Sherwood website at www.cityofsherwood.net. THE CITY OF
SHERWQOD WEBSITE IS THE DEFINITIVE SOURCE FOR ALL EMPLOYEES
REGARDING THE INCLEMENT WEATHER STATUS.

5.4 SICK LEAVE

Pursuant to Ark. Code Ann. 14-52-106, each uniformed, sworn police officer shall be granted a
minimum accrual of annual sick leave of not less than twenty (20) days with full pay beginning
one (1) year after date of employment. Up to ninety (90) days, or 720 hours, of sick leave will be
paid to any uniformed employee upon retirement. If a uniformed employee dies while in an
active employment status with the City of Sherwood, up to 720 hours of sick leave will be paid to
their beneficiary.

Regular full-time non-uniformed employees recetve twelve (12) days of sick leave per year. All
non-uniformed employees hired after January 1, 2010, will accrue sick leave during the first six
months of employment; however, the accrued balance will not be available for use unti! the pay
period following completion of six months of employment, If a non-uniformed employee dies
while employed in an active status any accrued but unused sick leave up to a maximum of 720
hours will be paid to their beneficiary.

All regular full-time employees may accrue up to 720 hours, or 90 days, of sick leave, that may be
carried over to the next calendar year if not used. The employee's immediate supervisor or
department director must approve all planned sick leave time prior to its usage. Department
directors may request that their employees use any planned sick leave for medical or dental
appointments at a time that is convenient to the operational needs of the department, Sick leave is
not paid to employees, except in instances of work absences due to illness or injury of themselves
or an immediate family member. Employees may also request sick leave of up to three (3) days
for the birth or adoption of a grandchild, Possible exceptions to this sick leave policy exist for
employees hired prior to March 1, 1993. Please contact the Human Resources office for any
questions regarding sick leave rules if you were hired prior to March 1, 1993.

Any employee who is unable to report for work due to illness or injury shall report the reason for
his/her absence to his/her supervisor or the person acting for the employee's supervisor within one
(1) hour from the time the employee is expected to report for work.

An employee may use earned sick leave while receiving workers' compensation benefits only to
the extent that the leave augments the employee's workers' compensation benefit to the amount
equal to that employee's regular rate of pay.
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5.5 BEREAVEMENT LEAVE

Funeral leave with pay up to a maximum of three (3) calendar days will be granted to all city
employees in cases of death or in the circumstances of death in the immediate family only as
defined in Chapter 1, Section 1.3 of this handbook. Any leave requested more than three (3)
calendar days must be charged to accrued vacation or compensatory leave.

5.6 MATERNITY LEAVE

Employees affected by pregnancy, childbirth or related medical conditions will be treated the
same for all employment-related purposes as persons with non-pregnancy-related health
impairments, illnesses or injuries. An employee's accrued sick leave and vacation leave will be
granted for maternity use, after which leave without pay must be used, in accordance with the
City of Sherwood Family Medical Leave Policy,

In the event, the Family Medical Leave Act is inapplicable, the employee may use accrued sick
leave and exhaust all other accrued leave as required.

5.7 NURSING MOTHERS

Nursing mothers will be allowed reasonable unpaid break time to express breast milk, This may
run concurrently with other paid or unpaid breaks already provided. If the employee's work space
18 not private and secure, we will make a reasonable effort to provide a location where the mother
may express. Employees shall make reasonable efforts to minimize disruption of the employer's
operations, -

5.8 MILITARY LEAVE

Employees who are members of the National Guard or any of the reserve branches of the armed
forces shall be granted military leave at the rate of fifteen (15) days per calendar year, plus
necessary travel time for annual training requirements or other duties performed in an official
duty status. To the extent this leave is not used in a calendar year, it will accumulate for use in
the succeeding year until it totals fifteen (15) days at the beginning of a calendar year for a
maximum of thirty (30) days available in any one (1) calendar year.

An employee who is called to active status duty as a member of the armed forces of Arkansas or
any other state, including without limitation the National Guard, a reserve component of the
armed forces, or the militia, is entitled to all of the protections under USERRA as described in
this handbook.

Upon emergency activation to military service by the Governor or President of the United States,
the City of Sherwood will pay the employee a lump sum amount equivalent to 240 hours of salary
or wages at their normal hourly rate at the time of activation.

5.8.1 USERRA (UNIFORMED SERVICES EMPLOYMENT AND
REEMPLOYMENT RIGHTS ACT)

Certain rights to re-employment after service in the uniformed services, as well as
provisions relating to pension and health benefits are established in the Uniformed
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Services Employment and Reemployment Rights Act of 1994, 38 USC 4301 et seq., and
Arkansas code Ann. 21-4-102. 1t is the City of Sherwood's policy to honor and comply
with the provisions of those statutes.

The Uniformed Service Employment and Reemployment Rights Act (USERRA),
prohibits discrimination against persons because of their service in the military. USERRA
prohibits an employer from denying any benefit of employment on the basis of an
individual's membership, application for membership, performance of service, application
for service, or obligation for service in the uniformed services. USERRA also protects the
right of veterans, reservists, National Guard members, and certain other members of the
uniformed services to reclaim their civilian employment after being absent due to military
service or training.

A summary of rights afforded by the Uniformed Services Employment and
Reemployment Rights Act is contained in a poster developed by the U. 8. Department of
Labor and re-printed in the Appendix of this handbook. As an employer, the city shall
provide to persons entitled to rights and benefits under USERRA a notice of the rights,
benefits and obligations of such persons and such employers under USERRA,

In addition, under Arkansas Code Ann. 21-4-102, employees who are members of a
military organization or National Guard unit shall be entitled to a military leave of fifteen
(15) days with pay plus necessary travel time. As mentioned below, the FMLA provides
further rights to family members of military personnel.

5.9 FAMILY MEDICAL LEAVE

The Family Medical Leave Act (FMLA) of 1993 requires cities with fifty (50) or more employees
to offer up to twelve (12) weeks of job-protected leave to eligible employees for certain family
and medical reasons, The FMLA also allows an employee who is the spouse, son, daughter, or
parent, or nearest blood relative of an injured Armed Services member to take the 12 weeks of
unpaid leave plus an additional 14 weeks, for a total of 26 weeks. Eligible city employees may
take unpaid leave for the following reasons:

The birth and care of the employee's child,

The placement of a child into an employee's family by adoption or by foster-care
arrangement and to care for the newly placed child,

For spouse, son, daughter, or next of kin of an eligible service member to carc for an
injured service member that is seriously injured or ill in the line of active duty, up to 26
weeks during a "single 12-month period",

The care of an immediate family member (spouse, child, or parent, but not a parent "in
law"} who has a serious health condition,

The inability of a city employee to work because of a serious health condition which
renders the emiployee unable to perform the essential functions of his or her job, and
For any qualifying exigency when the employee's spouse, son, daughter, or parent is a
covered military member (on active duty or is notified of an impending call to active duty)
in support of a contingency operation.
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You must conclude leave for the birth of a child or for adoption or foster care within twelve (12)
months after the event. However, leave may begin prior to birth or placement, as circumstances
dictate.

Leave entitlements for medical reasons are predicated upon the existence of a serious health
condition suffered by you or an immediate family member as defined in this section. A serious
health condition is an illness, injury, impairment or physical or mental condition that involves:

o Inpatient care in a hospital, hospice or residential medical care facility; or

+ Continuing treatment by a health care provider for a chronic or long-term health condition
that is so serious that, if not treated, would likely result in a period of incapacity of more
than three (3) calendar days, and for prenatal care.

Generally, a condition will be considered a serious health condition if the condition or its
treatment causes an employee to be absent from work on a recurring basis or for more than three
(3) calendar days.

The Family Medical Leave Act (FMLA) requires that the City of Sherwood maintain the health
coverage of an employee eligible for FMLA under any group plan during the time the employee
is on FMLA leave.

5.9.1 FMLA ELIGIBILITY

To be eligible for the FMLA benefits employees must: 1) be employed by the City for at
least 12 months; and 2) have worked 1,250 hours over the previous twelve (12) months
preceding the date the leave is requested to begin. An employee returning from fulfilling
his or her National Guard or Reserve military obligation shall be credited with the hours of
service that would have been performed but for the period of military service in
determining whether the employee worked the 1,250 hours of service,

Employees are required to use all sick leave, vacation leave, comp time leave and personal
leave prior to going on leave without pay. Such paid leave status shall be included in the
total of the 12 work weeks.

5.9.2 CALCULATION OF LEAVE

Employees eligible for FMLA may use up to 12 weeks of leave during a 12 month period
measured forward from the date the employee's first FMLA leave begins. Therefore, the
12 month period will begin on the first date FMLA leave is taken. The next 12 month
period will begin on the first day FMLA leave is taken after completion of any previous
12 month period.

5.9.3 USE OF PAID TIME OFF BENEFITS
When leave is taken under the Family Medical Leave Act, you will be required to first use

your available sick and vacation leave during the twelve (12) week family leave before
becoming eligible for unpaid leave, That portion of family leave of absence which is

Page 20



taken using sick, vacation, personal and comp time accrued leave days will be with pay,
according to the City's leave policies. Using paid time off benefits does not add to the
total length of the maximum 12 week leave permitted.

For example, Employee A has two (2) weeks of accrued vacation leave and two (2) weeks
of accrued sick leave. Employee A requests and is granted 4 weeks of FMLA leave. This
leaves Employee A with eight (8) remaining weeks of available FMLA leave.

53.9.4 INTERMITTENT OR REDUCED LEAVE

In circumstances where FMLA leave is sought for your own serious health condition or
that of a family member, you may take leave intermittently or be placed on a reduced
work schedule, if medically necessary. In addition, when you choose to use FMLA for the
birth or adoption of a child, you may also take leave intermittently or be placed on a
reduced work schedule, However, this may only be done with prior permission and
approval of the department director. If you request intermittent or reduced leave status,
the City may in its sole discretion temporarily transfer you to another job, with equivalent
pay and benefits, if another position would better accommeodate that intermittent or
reduced schedule. Furthermore, if the need to use leave is foreseeable and based on pre-
planned and pre-scheduled medical treatment, you should schedule the treatment in a
manner that does not unduly disrupt the City's operations.

5.9.5 NOTIFICATION

You must provide your department director with thirty (30) days' written notice of your
need to be absent for FMLA purposes when the need is foreseeable or predictable. The
City will provide appropriate forms on which to make known your need to be absent,
However, if emergency circumstances prevent 30 days' written notification, you must
notify your department director as soon as possible.

5.9.6 LEAVE PROVISIONS FOR SPOUSES BOTH WORKING FOR THE CITY

In the event of a husband and wife both working for the City, the maximum combined
leave for both spouses is 12 weeks, if FMLA leave is taken for the adoption or birth of a
healthy child, or to take care of a sick parent,

If FMLA leave is taken to care for an ill child, spouse, or for the employee's own serious
illness, then each spouse is entitled to 12 total weeks of leave.

5.9.7 JOB RESTORATION

Employees granted FMLA leave will be returned to the same position held prior to the
leave or one that is equivalent in pay, benefits and other terms and conditions of
employment. However, certain highly-compensated, salaried employees, although
eligible for FMLA leave, are not guaranteed restoration to their position if they choose to
take leave. Such employees will be informed of this status when they request leave. If the
City deems it necessary to deny job restoration for such employees while they are on
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FMLA leave, the City of Sherwood will inform the employee of its intention and will
offer the employee the opportunity to return to work immediately.

5.9.83 EMPLOYEE BENEFITS

During an employee's FMLA leave of absence, his/her health care benefits will continue,
Both the City and the employee will be required to pay the customary portions of the
monthly health premium. The employee's failure to pay his or her share of the premium
may result in loss of coverage. The Human Resources Director will advise the employee
of the payment due dates. If the employee's payment is more than 30 days overdue, the
health care coverage will be dropped by the City, Prior to dropping an employee from
coverage for non-payment, the Human Resources Director will provide the employee with
at least 15 days' written notice before the date coverage is to cease.

If the employee unequivocally informs the City that he/she does not intend to work at the
end of the leave period, the City's obligation to provide health benefits ends. If the
employee chooses not to return to work for reasons other than a continued serious health
condition which would otherwise entitle the employee to FMLA leave or other
circumstances beyond the employee's control, the employee is required to reimburse the
City the amount which it contributed toward the employee's health coverage during the
leave period.

For purposes of this section, an employee who returns to work, from FMLA leave, for at
least 30 calendar days is deemed to have returned to work. In addition, an employee who
transfers directly from FMLA leave to retirement or who retires within the first 30 days
after returning from FMLA leave is deemed to have returned to work.

An employee on FMLA leave will not be allowed to accrue employment benefits, such as
vacation leave, sick leave, pension, etc., unless the employee is in a paid status while on
leave. However, employment benefits which accrued up to the day on which the FMLA
leave began will not be lost. The use of FMLA leave will not be considered a break in
service when vesting or ¢ligibility to participate in benefit programs is being determined.

Employees who fail to return to work on the first working day following the end of their
FMLA leave will be deemed to have terminated their employment with the City, unless
the employee otherwise notifies his/her department director prior to the end of the FMLA
leave. The only exception to this provision will be any rights available under applicable
federal regulations.

3.9.9 CERTIFICATION

Medical certification, by a qualified health care provider, of the need for FMLA leave for
medical reasonsis required. A certification form may be obtained from the Human
Resources office. This form should be filled out and returned to the Human Resources
office. When the leave is foreseeable and at least 30 days' notice has been provided, the
employee must provide the certification before the leave begins. When prior notice of the
leave is not possible, the employee must provide the required certification within 15
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calendar days of the employee's departure, unless it is not practicable under the
circumstances to do so, despite the employee's diligent good faith efforts, Employees who
do not provide certification within these 15 calendar days must provide a reasonable
explanation for the delay along with the certification.

Qualified health care providers include: doctors of medicine or osteopathy, podiatrists,
dentists, clinical psychologists, optometrists, chiropractors, nurse practitioners, nurse-
midwives, clinical social workers and physician agsistants authorized to practice under
State law and performing within the practice under State law, Qualified health care
providers also include Christian Science practitioners listed with the First Church of
Christ, Scientist, in Boston, Massachusetts.

5.9.10 RELEASE TO RETURN TO WORK

A medical doctor's release is required for all city employees who return to work from a
medical leave of three (3) working days or longer, which is taken for the employee's own
serious health condition. Such release shall be provided to the employee's department
director prior to returning to work.

5.9.11 DISPUTE RESOLUTION

If a disagreement occurs over the medical opinion provided by your physician, the City
may require a second medical opinion, from a qualified health care provider chosen by the
City. The City will pay for a second, or, if necessary, a third medical opinion. In the
event a third opinion is deemed necessary, the City and the ecmployce will jointly select
the third qualified health care provider. The third opinion will be considered final,

5.10 LEAVE FOR WITNESS OR JURY DUTY

Employees will be granted paid leave for witness or jury duty provided the employee is not a
party to the case. Employees are also permitted to retain the allowance for services from the court
for such service. To qualify for jury or witness duty leave, employees must submit to their
department director a copy of the summons or other relevant court related paperwork as early as
possible upon receipt thereof. In addition, proof of service must be submitted to the employee's
supervisor when the employee's period of jury or witness duty is completed.

5.11 ORGAN AND BONE MARROW DONOR LEAVE

In addition to any medical, personal or other paid leave, the City of Sherwood will grant an
employee an unpaid leave of absence to allow the employee to serve as an organ donor or a bone
marrow donor. The employee must request this leave of absence in writing. The leave will be
equal to the time requested by the employee or ninety (90) days, whichever is less, This leave
shall not apply if the employee is eligible for leave under the Family Medical Leave Act of 1993,

5.12 CRIME VICTIM LEAVE

In addition to jury leave, an employee will be allowed time off to participate at the prosecuting
attorney's request in preparation for a criminal justice proceeding or to attend a criminal justice
proceeding if the attendance is reasonable necessary to protect the interest of the crime victim.
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5.13 MISCELLANEOUS LEAVE

The attendance of employees at seminars and training programs is considered part of continual
professional development, Attendance of such seminars and programs must be pre-approved by
his/her department director. If employees are required to attend these meetings at a location
requiring an overnight stay or travel time in excess of the employee’s normal work day, overtime
will be paid to all non-exempt employees.

The City will pay all reasonable out-of-pocket expenses for lodging, travel costs, meals, etc.,
pursuant to its regular expense policy. However, no such expenses will be reimbursed without
receipts documenting payments of such expenses.

The misrepresentation or altering of claims for reimbursement may result in the filing of criminal
complaints, ag well as disciplinary action up to and including termination.

314 EMPLOYEE HEALTH BENEFITS

The City of Sherwood provides a group health plan for all its full-time employees. Detailed
information on the policy and coverage will be given to employees at the time of hire. Additional
information may be obtained from the Human Resources office.

2.14.1 SUPPLEMENTAL BENEFITS

The City of Sherwood offers its employees several supplemental health and wellness
programs that are solely the financial responsibility of the employee. An employee has
plans ranging from additional life insurance coverage to accidental insurance. Please
request information on these plans from the Human Resources department.

5.15 OCCUPATIONAL INJURIES

All City of Sherwood employees are covered under the Arkansas State Workers' Compensation
laws. Any employee incurring an "on-the-job" injury should immediately notify his/her
supervisor who will arrange for appropriate medical treatment and prepare the necessary reports
required for the employee to be compensated. Rules and regulations concerning Workers'

compensation have been posted on bulletin boards located in each department and are placed in
Appendix A in this handbook.

5.16 RETIREMENT PLANS

The City of Sherwood has five separate retirement plans: The Municipal Employees Retirement
Plan (MERP), the City of Sherwood 457(b) Retirement Plan, the Local Police and Fire
Retirement Plan (LOPFT), Arkansas District Judges Retirement System (ADJRS), and the
Arkansas Public Employees Retirement system (APERS).

For details on the retirement plan you are eligible for and the provisions of that plan, please
contact the Human Resources office.
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5.17 EDUCATIONAL ASSISTANCE

All eligible, regular full time employees are encouraged to continue their education through the
City's educational assistance program. Regular full time employees who have completed one (1)
year of service are eligible to request financial assistance for courses and fees for classes taken at
any nationally accredited, Arkansas base college, university or technical school. The City will
provide tuition assistance up to a maximum of $2,500 per calendar year per eligible employee for
cither undergraduate or graduate level coursework, excluding courses required for completion of a
doctoral degree. For plan details, grade requirements and service requirements please contact the
Human Resources office for additional information.
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CHAPTER 6
STANDARDS OF CONDUCT
6.1 COMMUNICATING WITH THE PUBLIC

Employees of the City of Sherwood shall at all times be civil, orderly and courteous in their
conduct and demeanor towards the public. Fach employee should treat members of the public
with respect and efficiently provide responses to their inquiries or requests.

When an employee is uncertain of the correct response to an inquiry or request from the public,
he/she should refer the inquiry to the individual or the department which can provide the most
satisfactory response to the inquiry. It is better to admit lack of knowledge than to provide
erroneous information.

6.2 UNIFORMS AND PERSONAL APPEARANCE

Uniforms or uniform allowance will be provided to personnel of certain departments as
authorized by the department director. Personnel who are provided uniforms or uniform
allowance shall wear uniforms at all times while on duty. Uniforms shall be kept as neat and
presentable as working conditions permit. Employees must not wear uniforms while off duty
except to and from your scheduled shift or work assignment. It is essential that an employee not
be viewed by the public as a representative of the City of Sherwood in any official capacity
unless authorized to do so.

Employees not required to wear uniforms should dress in appropriate professional departmental
attire, If an employee is unsure what constitutes appropriate attire, then the employee should
check with his/her supervisor or department director,

6.3 GUIDELINES FOR APPROPRIATE CONDUCT

The City of Sherwood expects its employees to accept certain responsibilities, adhere to
acceptable principles in matters of personal conduct and exhibit a high degree of personal
integrity at all times. This not only involves a sincere respect for the rights and feelings of others,
but also demands that both while at work and in their personal lives, employees refrain from
behavior that might be harmful to the employees, co-workers, the citizens and/or the city.

Whether an employee is on-duty or off-duty, his/her conduct reflects on the city. An employee
should observe the highest standards of professionalism at all times.

Types of behavior and conduct that the City considers inappropriate include, but are not limited to
the following:

Falsifying employment or other city records;

Violating any city non-discrimination and/or harassment policy;
Soliciting or accepting gratuities from citizens;

Excessive absenteeism or tardiness;
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Excessive, unnecessary or unauthorized use of City property;
Reporting to work intoxicated or under the influence of non-prescribed drugs or
participation in the illegal manufacture, possession, use, sale, distribution or transportation
of drugs;
+ Carrying or using alcoholic beverages while on city property or using alcoholic beverages
while engaged in city business, except where authorized;
Fighting or using obscene, abusive or threatening language or gestures;
Theft of property from co-workers, citizens or the city;
Unauthorized possession of firearms on city premises or while on city business;
Disregarding safety or security regulations;
Insubordination;
Neglect or carelessness resulting in damage to city property or equipment.

Should an employee's performance, work habits, overall attitude, conduct or demeanor become
unsatisfactory and in violation of either of the above referenced items or any other city policies,
rules or regulations, an employee will be subject to disciplinary action up to and including
termination. However, nothing herein shall waive the at-will status of the City and the City may
terminate an employee's employment at-will and without a reason,

6.4 ABSENTEEISM AND TARDINESS

Regular and punctual attendance is essential to the effective business operations and the City of
Sherwood expects all of its employees to report to work on time and on a regular basis.
Unnecessary absences and tardiness are expensive, disruptive and place an unnecessary burden on
fellow employees, supervisors City government as a whole and the taxpayers who receive City
services, Should an employee be unable to report to work on time because of illness or personal
emergency, he/she should give proper notice to his or her supervisor.

Excessive absences or tardiness, unexcused absences and tardiness, falsification of reasons for
any absence or tardiness, absences/tardiness which form unacceptable patterns (i.e, regularly
reporting late on Monday mornings or calling in absent on Friday(s), or failing to provide proper
medical documentation to support absences/tardies may result in disciplinary action up to and
including termination.

Proper notice is defined by the City of Sherwood as notice in advance of the time an employee
should report for work or no later than one (1) hour thereafter if advance notice is impossible.

An absence of an employee from duty, including any absence of one (1) day or part thereof, other
than an absence authorized by the personnel handbook or by law that is not authorized in advance
by the department director or the employee's supervisor will be deemed absence without leave,
Such absence shall be without pay.,

6.5 OUTSIDE EMPLOYMENT OR MOONLIGHTING

If an employee is considering additional employment, he or she should discuss the additional
employment with his’her department director and/or supervisor for approval.
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If. as an employee of the city, an employee participates in additional employment, it must not
interfere with the proper and effective performance of his or her job with the city. An employee's
outside employment must not be of a nature that adversely affects the image of the city, or of a
type that may be construed by the public to be an official act of the city or which in any way
violates these policies. City uniforms shall not be worn during outside employment.

6.6 VOTING

City employees are encouraged to exercise their legal right to vote and, if necessary and requested
in advance, reasonable time will be granted for the purpose.

6.7 OUTSIDE COMPENSATION

No reward, gift or other form of remuneration in addition to regular compensation shall be
received from any source by employees of the city for the performance of their duties as
employees of the city.

6.8 USE OF NARCOTICS, ALCOHOL AND TOBACCO

Employees of the City of Sherwood shall not use habit-forming drugs, narcotics or controlled
substances unless such drugs are properly prescribed by a physician.

The consumption of alcohol or other intoxicants is prohibited while an employee is on duty.
Employees are not to consume intoxicants while off duty to such a degree that it interferes with or
impairs the performance of their duties. Employees involved in any unauthorized use, possession,
transfer, sale, manufacture, distribution, purchase or presence of drugs, alcohol or drug
paraphemalia on city property or reporting to work with detectable levels of illegal drugs or
alcohol will be subject to disciplinary action up to and including termination.

Smoking, or the use of any tobacco product, is not allowed inside any City owned facility or

vehicle. The City of Sherwood complies with all aspects of the Arkansas Clean Indoor Act of
2006. Any employee violating this policy is subject to disciplinary action up to and including
termination and may be required to pay a fine if levied by the Arkansas Department of Health.

6.9 DRUG-FREE WORKPLACE

It is the policy of the City of Sherwood to create and maintain a drug free workplace in keeping
with the spirit and intent of the Drug-Free Workplace Act of 1988 and its amendments. The use
of controlled substances is inconsistent with the conduct expected of employees, subjects all
employees and visitors to city facilities to unacceptable safety risks and undermines the city's
ability to operate effectively and efficiently. Therefore, the unlawful manufacture, distribution,
dispensation, possession, sale or use of a controlled substance in the workplace or while engaged
in city business for the City of Sherwood or on the city's premises is strictly prohibited. Such
conduct 15 also prohibited during non-working hours to the extent that in the opinion of the city, it
impairs an employee's ability to perform on the job or threatens the reputation and integrity of the

city.
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Employees convicted of controlled substance related violations in the workplace must inform the
city immediately. Employees who violate any aspect of this policy may be subject to disciplinary
action up to and including termination.

The City of Sherwood requires any employee who is required to obtain and maintain a valid
Arkansas state driver's license as outlined on their job description to notify their supervisor
immediately upon expiration, suspension, revocation or forfeiture of that license.

In addition, any employee assigned job duties which require the operation of any city vehicle or
city equipment must notify their supervisor immediately if they are taking medications that may
impair their ability to safely operate that equipment. Any employee that reports the use of these
types of medications has a right to privacy and all information revealed to their supervisor under
this policy will remain confidential.

Refer to full text of Drug Free Workplace Policy as adopted by the City of Sherwood City
Council on February 23, 2015 in the Appendix of this handbook.

6.10 USE OF CITY ASSETS AND RESOURCES
6.10.1 TELEFHONES

Telephones are to be used to conduct City business. Long distance or toll calls of a
personal nature are prohibited unless prior approval is received in writing from your
department director. Although occasional, limited personal telephone calls are permitted,
they should be kept to a minimum in time and frequency and should not interfere with
work performance of the employee or his/her colleagues.

Cellular telephone calls can be more expensive than those using land-line telephone
service, These higher costs shall be weighed against the level of employee need and
expected usage. Cellular phones should be used only when a lower cost alternative is
inconvenient or not readily available. Cellular transmissions can be overheard by others.
Discretion should be used in discussing confidential information using cellular
communication. Employees are responsible for taking reasonable precautions to prevent
theft and/or vandalism of cellular equipment.

City-issued cellular or mobile telephones should be used for City business-related

purposes. Personal calls are to be minimized. The City reserves the right to monitor the
billing and use of all City-issued cellular/mobile telephones and has the authority to
withhold any unauthorized amounts from the employee's wages.

By accepting the use of City-issued cellular telephones, employees agree to promptly
reimburse the City for all personal calls made which are deemed by the City to be
excessive in frequency or duration.

Any employee who violates the conditions of these policies relating to cellular/mobile
phone usage is subject to having the use of his/her City-issued cellular/mobile phone
terminated and may subject themselves to formal disciplinary action.
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6.10.2 COMPUTERS AND OTHER TECHNOLOGICAL RESOURCES

To help maximize its employees' efficiency in carrying out their respective job duties, the
City of Sherwood provides various information and technology resources such as e-mail,
computers, software/computer applications, networks, the internet, facsimile machines,
cell phones, pagers and other wireless communication devices. Please remember that
these tools are City property and must be used in a manner that reflects positively on the
City and all who work here. Occasional, limited personal use of these resources is
permitted, but should not interfere with your work performance, or the work performance
of your colleagues. Employees will be held accountable for all usage of their systems and
shall keep their keywords and passwords confidential to protect their assigned equipment
and their files from misuse. Employees shall not access or copy software or data
belonging to others or to the city. Reading another employee's files is prohibited unless
authorized by the department director. Employees shall not transport software or data
provided by the City to another computer site without prior authorization from the
department director responsible for the data.

The City will not tolerate inappropriate or illegal use of these assets and reserves the right
to take appropriate disciplinary actions, as needed, up to and including termination of
employment. Such inappropriate use of these resources can include, but is not limited to,
the following;:

Hacking;

Pirating software or audio/video files;

Soliciting;

Distributing literature for outside entities;

Sending inappropriate e-mails;

Accessing, viewing or downloading inappropriate websites, i.e. sites advocating

hate, violence, sexually explicit material, or promoting illegal activities;

Distributing confidential information to persons/entities who are not entitled to

such information;

Storing or placing unlawful information on a computer or the network;

Copying system files without proper authorization;

Copying copyrighted materials without proper authorization;

Use of abusive or otherwise objectionable language in either public or private

messages;

» Sending messages that are likely to result in the loss of the recipient's work or
systems use;

* Sending "chain-letters', jokes or lists or any other type of use that would cause
congestion or disrupt the operation of the networks or otherwise interfere with the
work of others;

» Decryption of system or user passwords,

- a & 4 & & @

Only software which has been purchased or approved by the City of Sherwood may be
loaded or used on any of its computers. All software, programs, applications, templates,
data and data files stored in, residing on, or developed with City computers, networks, or
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storage media are property of the City and shall not be removed from the workplace
without proper authorization. The City's software and software manuals should not be
duplicated or reproduced in any manner which would violate the license agreements
which pertain to usage of the software.

Computer equipment, including software, should not be removed from City premises
without prior written approval from the Mayor.

The City reserves the right to monitor and inspect, without notice, the use of its
information and technology resources,

6.10.3 INTERNET ACCESS

Internet access is provided to employees to conduct ity business. Employees accessing
the internet are to do so for business-related purposes only. The City reserves the right to
monitor internet use to assure that internet use is for legitimate business purposes and that
access to the internet is not abused by any one employee.

6.10.4 ELECTRONIC MAIL AND CONFIDENTIALITY

The City of Sherwood provides electronic mail for business purposes. The City maintains
the ability to access any messages left on or transmitted over the system, Employees
should not assume that such messages are confidential or that access by the City or its
designated representative will not occur, Therefore, any personal use of the City's
electronic mail system shall be kept to a minimum.

The electronic mail system shall not be used to solicit or further any commercial venture,
religious or political causes, outside organizations, or other non-job-related solicitation; to
create any unwelcome, offensive, or otherwise disruptive messages including sexual
innuendo, racial slurs, gender-specific comments, or any other comment that offensively
addresses someone's age, sexual orientation, religious or political beliefs, national origin,
or disability; or to send or receive copyrighted materials, trade secrets, proprietary or
financial information, or similar materials without prior written authorization from the
owner of the material.

Employees are not authorized to retrieve or read e-mail messages that are not sent to them.
6.10.5 REMOVAL OF CITY PROPERTY

No city owned, leased or licensed equipment or documents may be removed from City
premises without prior written approval from an employee's department director.

6.11 CITY VEHICLES

The City may permit certain employees to use its vehicles to conduct City business. A valid and
current driver's license must be in possession of the operator and maintained at all times.
Employees operating city vehicles shall exhibit due care at all times and shall comply with all
federal, state and local laws pertaining to operation of the vehicle, Employees using City vehicles
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shall not pick up or transport any private parties not directly involved with the work of the City of
Sherwood. Employees will be allowed to take home a City vehicle for "on-call” purposes only as
designated by his or her department director. Employees using City of Sherwood vehicles are
individually responsible for all fines or penalties assessed to the employee as a result of speeding
tickets or other traffic offenses for which the employee is cited while using a City vehicle. The
improper, careless, negligent, destructive, reckless, unsafe or misuse of City vehicles may result
in disciplinary action up to and including termination. Any use of a City vehicle for other than
official City business is prohibited.

6.12. POLITICAL CAMPAIGNS

No city employee shall campaign on city time for any candidate at a federal, state, county or local
level, After working hours, employees are free to campaign and support candidates in federal,
state, county and local campaigns. Employees are discouraged from wearing campaign buttons
for candidates for federal, state, county or local office during city hours but are not prohibited
from doing so. Employees shall be prohibited from wearing or displaying any City of Sherwood
elected officials' logo or button during office hours.

6.13 SOLICITATION

Solicitation for sale or donation by employees in city-owned facilities during normal work hours
is expressly prohibited without prior written authorization by the Mayor,

6.14 DISCIPLINARY ACTION

Should an employee's performance, work habits, overall attitude, conduct or demeanor become
unsatisfactory including, but not limited to, violations listed in this handbook, or any other City
policy, rule or regulation, directive or ideal, the employee may be subject to disciplinary action up
to and including termination. Nothing herein shall waive the City's at-will status.

Disciplinary action may include, but is not limited to:

WARNING OR REPRIMAND. A warning or reprimand is action used to alert the employee
that his or her performance is not satisfactory or to call attention to the employee's violation of

employment rules and/or regulations, City employees may be officially reprimanded orally or in
writing,

SUSPENSION, Suspension involves the removal of an employee from his or her job. An
employvee may be suspended with or without pay.

DEMOTION. A demotion is an action that places the employee in a position of less
responsibility and less pay.

TERMINATION. This type of disciplinary action is a removal of an employee from city
employment,
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CHAPTER 7

MISCELLANEOUS INFORMATION

7.1 POLICY STATEMENT

The City of Sherwood possesses the sole right to operate and manage the affairs of the city.
7.2 CONFLICTS

The policies in this handbook will be followed unless they are found to conflict with federal, state
or local laws, which shall take precedence,

7.3 SEVERABILITY

Should any of the provisions contained in this handbook be found contrary to federal, state, or
local law, the remaining provisions of this handbook shall remain in full force and effect.

To the extent that any law provides additional or different benefits or rights to employees, the
provisions of this handbook shall be deemed to include those statements of law.

7.4 POLICY CHANGES

The City of Sherwood reserves the right to suspend, revoke, or revise any of the policies
contained in this handbook at any time.

7.5 CHANGE OF ADDRESS

Employees changing their home address or telephone number must notify his or her department
director of this change so that personnel files can be kept current. Thas is important in case the
city must mail the employee any information or documents, such as tax statements. Also, if there
is any change in the employee's marital status, the employee should report it to his or her
department director.
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Employee ID #

RECEIPT OF CITY OF SHERWOOD EMPLOYEE HANDBOOK

(This document is to be placed in employee's personnel file)

L , acknowledge receipt of
(PRINT NAME)

the City of Sherwood Employee Handbook.

[ understand that this handbook is not a contract. The City of Sherwood is an at-will employer.

I understand that reading this handbook constitutes one of my job duties and that I am required to
perform my job duties in accordance with the policies contained in this handbook any additional
rules, regulations, policies or procedures which may be imposed by the City of the department in
which [ work whether or not I read this handbook. I understand that my failure to read this
handbook, as required, does not excuse me from being covered by or complying with its
provisions.

I further acknowledge that I have received and it is my responsibility to read the Drug Free
Workplace Policy contained in this handbook as part of the Appendix.

I understand that if I have any questions about the provisions contained in this handbook, T should
direct them to my department director for clarification.

Signed

Date




Employee ID #

ACKNOWLEDGEMENT OF COMPENSATORY TIME POLICY

(This document is to be placed in employee's personnel file)

L , acknowledge that T am
(PRINT NAME)

responsible for maintaining accurate records of overtime and compensatory time. However, the
overtime and compensatory records of the City of Sherwood Payroll Coordinator shall be final
with respect to the number of compensatory leave days earned of an employee.

I further understand and acknowledge that all overtime and/or compensatory time hours worked
must be approved in advance by my department director.

Compensatory leave must be taken during the calendar year earned and should be scheduled
before the use of an employee's vacation leave.

By signing this acknowledgement I, as an employee of the City of Sherwood, and the City agree
that compensatory time may be given in lieu of overtime,

I understand that if | have any questions about this policy, I should direct them to my department
director for clarification.

Signed

Date




APPENDIX

CONTACT THE HUMAN RESOURCES OFFICE FOR ORIGINALS OF THESE
DOCUMENTS. THE FORMS IN THIS HANDBOOK ARE FOR REFERENCE
PURPOSES ONLY.

Workers' Compensation Forms
Form N
Supplement to Employer First Report of Injury
First Report of Injury or Tllness

Employment Law Posters
Arkansas Clean Indoor Air Act
Arkansas Minimum Wage
Department of Workforee Services Unemployment Insurance
Equal Employment Opportunity Federal Regulation
Employee Polygraph Protection Act
Employee Right to Know
Federal Minimum Wage
FMLA (Family Medical Leave Act) .
USERRA (Uniformed Services Employment and Reemployment Rights Act)

Policies

Drug Free Workplace Policy (amended and adopted February, 2015)
Rules and Regulations concerning leave accruals while on Workers' Compensation
time loss injury
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Smoking is prohibited in all public places
and enclosed areas within places of employment.
For more information go to:
www.arcieanair.com

Or call

1-800-235-0002

It iz uniawful for any employer to discriminate or
retafiate in any manner against a person for
making a compiaint of a passible violation.
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ARKANSAS DEPARTMENT OF LABOR

NOTICE

to employer & employee
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Equal Employment Opportunity is
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EMPLOYEE RIGHTS

The Employee Polygraph Protection Act prohibits most private
smployers from using Hle detector tests elther for pre-employment
scraening or during the course of employment.
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EMPLOYEE RIGHTS

UNDER THE FAIR LABOR STANDARDS ACT
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EMPLOYEE RIGHTS AND RESPONSIBILITIES
UNDER THE FAMILY AND MEDICAL LEAVE ACT
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YOUR RIGHTS UNDER USERRA

THE UNIFORMED SERVICES EMPLOYMENT
AND REEMPLOYMENT RIGHTS ACT

TR proct S Job o of i,

LT P s U

DLy SErwcE OF JETAT Nps of SAACe B e N i -l e SN R G kil cmmene
e i) Tl agaien! me ad g et eOry o T SEE S e vHs T el G (e o et e

o s the 12t vt cwlkan b i yun korea Wol
minw;v:;tnmmuirw:dp mfp‘“!n

£y eTre Bot yr onplowr oo i wien o e
rlmul v

L ey int e o caamd ey tiiemie oy B gyt
maﬂmhmwmw

Ay PR e AT gy b ron et 1 6 ey e
W ekt o weve

£y oy Aot hooh SRR trom e il dexpmilry
dachariy of wielit cnfar i ey abl corim.

Ipumuigtnbhn o el b rederut et ol ad
i, yor wikdd gery o i W wot i BBV i
itary arvea o nmmm 2 cmypatabin i

2 Ty e yor pb o ke 'y detec. you bew e hght

ey g e Jom g ey gy
W Y.

[ l'-ni‘pndn\ﬁﬂlummnﬂgmgprmhry
favuns), i era 30 ighe 0 bt sl i yuy mployr's
i) phist binl) s e ool (it WA oty WY

o i (o4, Py rarnliey el scapt
c'dl :u-g

LI

G a0 A sk e pro wamar of B uelrmd semecy
0 Mo achind bt okt the ve W usske el Sarvi e of
2 el w suve n e wslormsd serace

Wl s ovprkeper ey ot datty Y

I iy nﬂwmumﬁwmmn

Tt ackorromant of USEARA right= inchaler :m#ne
Sttt ) crmnm; e amth 4 prcesdog ende ﬂml'l-

iy by 1y ey ST—Eh,

o Twili D of Later, % 1 vt ey
Srvice (W17 nwmuwumm
of LZL 0 .

o b sk n » ook, ov ot iy st slutemin o
LS TV, ot WE Tt Yl A i i il s
S it S ke LIS Ok Jaleresr 20

w
e sisaned o Inigiimern.del. guwiiownloveen. i,
%  Fyny e 2 compla waih VTS mal Y0 TS = usslils I el i,
P iy AR Wt i v bk il Wy e Dapartmang
o jates o th (lice of Speciel fawrn, o applioals, lr
Pl
o %y s

] h\“!‘.pom-ihq:n-lm
it n

for wmkakioee of USERRR.

T T ST Pty M vy QRGN i P CM it The W) oF P sl e g} by VI T, vl emny D e 1 i ey i
T MR W1 i O v Wrumm imummmw MWUWWMWM

A AFEUL MY Pt Tl

= @

firgbap'y| Tow it (F - robre wees Dy

- EIR

T} wuulu 03, Deparumanl of JSNce  OVEH of Syt Cutenl

ﬁﬂwmm




SICK/ VACATION Leave accumulation during periods of Workers Compensation
DATE: February 2, 2015

After review of certain City policies regarding periods when a City employee is drawing Workers
Compensation benefits the following changes shall become effective immediately. An employee
may not accrue sick leave if they are not in active pay status

Uniform Employees:

The City will supplement the Workers Compensation benefit for the employee for the first 7 days
of a time loss injury but will not supplement past that time. The employee has the option to
supplement the benefit with accumulated sick leave or vacation, The employee will continue to
accrue sick leave and vacation pursuant to State law.

Non- Uniform Employees:

The City will supplement the Workers Compensation benefit payment received by the employee
for the first 7 days of a time loss injury but will not supplement past that time. The employee has
the option to supplement the benefit with accumulated sick leave or vacation. The employee will
continue accrue sick leave or vacation during the time the employee is receiving Workers
Compensation benefits.



NOTE:

THE DRUG FREE WORKPLACE ORDINANCE AND POLICY WILL BE PLACED IN
THE HANDBOOK IN THE PLACE OF THIS PAGE WHEN APPROVED BY CITY
COUNCIL ON FEBRUARY 23, 2015.



ORDINANCE NO, ____

AN ORDINANCE REPEALING ORDINANCE NO., 919 AND AMENDING
ORDINANCE NO. 1504 AMENDING THE POLICY FOR A DRUG-FREE
WORKPLACE; AND FOR OTHER PURPOSES.

BE IT ORDAINED BY THE CITY COUNCIL OF THE CITYOF SHERWOOD,
ARKANSAS, THAT;

Section 1. Purpose of Policy

The City of Sherwood has a vital interest in providing for the safety and well
being of all employees and the public, and maintaining efticiency and productivity in all
of its operations. In fulfillment of its responsibilities, the City is committed to the
maintenance of a drug and alcohol free workplace.

The City and ccrtain employces who drive commercial motor vehicles are subject
to the requirements of federal statutes and implementing regulations issued by the Federal
Highway Administration of the U.S. Department of Transportation. However, certain
city employees who perform safety and security-sensitive functions are not covered by
the foregoing provisions, In addition, the City has an interest in maintaining the
efficiency, productivity and well being of employees who do not perform safety or
security-sensitive functions. In order to further provide a safe environment for city
employees and the public, the City has adopted the following Drug-Free Workplace
Policy for those employees who are not covered by federal law.

This policy does not govern or apply to employees who are subject to testing as
commercial motor vehicle operators under the foregoing federal law and regulations.
They are governed by a separatc policy enacted pursuant to that legislation, However,
such employees may be tested as authorized by this policy if the circumstances giving
rise to such testing do not arise from the employee's operation of a commercial motor
vehicle.

Section 2. Policy Statement

a) Al employees must be free from the effects of illegal drugs and alcohol during
scheduled working hours as a condition of employment. Drinking alcoholic
beverages or using drugs while on duty, on City property, in City vehicles, during
breaks or at lunch, or working or reporting for work when impaired by or under
the influence of alcohol, or when drugs and/or drug metabolites are present in the
employce's system, is strictly prohibited and grounds for disciplinary action up to
and including immediate discharge. In addition, employees are subject to
disciplinary action up to and including immediate discharge for the unlawful
manufacture, distribution, dispensation, possession, concealment or sale of
alcohol or drugs while on duty, on City property, in City vehicles, during breaks
or at lunch.

b) The City reserves the right to require employees to submit to urine drug testing
and Breathalyzer alcohol testing to determine usage of drugs and/or alcohol as



provided below. Employees must submit to all required tests. Any employee
who refuses to submit to any required test without a valid medical explanation
will be subject to immediate discharge. Refusal to execute any required consent
forms, refusal to cooperate regarding the collection of samples, or submission or
attempted submission of an adulterated or substituted urine sample shall be
deemed refusal to submit to a required test.

The City also reserves the right to require return to duty and follow-up testing as a
result of a condition of reinstatement or continued employment in conjunction
with or following completion of an approved drug and/or alcohol treatment,
counseling or rehabilitation program,

Section 3. Safety and Security-Sensitive Positions Defined

a)

b)

A safety-sensitive position is one in which a momentary lapse of attention may
result in grave and immediate danger to the public. The following positions are
considered safety sensitive:

i) Law enforcement officers who carry firearms, and jailers.

11) Motor vehicle operators who carry passengers, including, but not limited to,
ambulance drivers, bus or jitney drivers, and drivers who transport other city
employces and where the operation of a motor vehicle is not incidental to the
employee's occupation, For the purposes of this section, a "motor vehicle” is
defined as every vehicle which is self-propelled and every vehicle which is
propelled by electric motor obtained from overhead trolley wires but not
operated upon rails,

ii1) Fire department employees who directly participate in fire-fighting activities.

iv) Medical personnel with direct patient care respongibilities, including
physicians, nurses, surgical scrub technicians, emergency medical technicians
and trainces, medical nurses and assistants. Mechanics, welders and sheet
metal workers who work on vehicles designed to carry passengers such as
buses, ambulances, police cruisers, vans and the like.

v) Lifeguards, After School Program counselors and Summer Day Camp
Counselors.

vi) Other employees whose duties meet the definition of safety or security
sensitive after consultation with and approval by the Arkansas Municipal
Leaguc, and where the operation of a motor vehicle is not incidental to the
employee's occupation.

A security-sensitive position includes:

i) Any police officer, jailer, police dispatcher and police department employee,
including clerical workers having access to information concerning ongoing
criminal investigations and criminal cases, which information could, if
revealed, compromisc, hinder or prejudice the investigation or prosecution of
the casc.

ii) The City also considers law enforcement officers as holding security-sensitive
positions by reason of their duty to enforce the laws pertaining to the use of
illegal substances. Officers who themselves use such substances may be



unsympathetic to the enforcement of the law and subject to blackmail and
bribery,

Section 4. Drug-Free Awareness Program/Education and Training

The City will establish a Drug-Free Awareness Program to assist employees to
understand and avoid the perils of drug and alcohol abuse. The City will use this
program in an ongoing educational effort to prevent and eliminate drug and alcohol abuse
that may affect the workplace.

The City's Drug-Free Awareness Program will inform employees about: (1) the
dangers of drug and alcohol abuse in the workplace; (2) the City's policy of maintaining a
drug and alcohol free workplace; (3) the availability of drug and alcohol treatment,
counseling and rehabilitation programs; and (4) the penalties that may be imposed upon
employees for drug and alcohol abuse violations.

As part of the Drug-Free Awareness Program, the City shall provide educational
materials that explain the City's policies and procedures. Employees shall be provided
with information concerning the effects of alcohol and drug use on an individual's health,
work and personal life; signs and symptoms of an alcchol or drug problem; and available
methods of intervening when an alcohol or dmg problem is suspected, including
confrontation and/or referral to management,

Supervisors who may be asked to determine whether reasonable suspicion exists
to require an employee to undergo drug and/or alcohol testing shall receive at least 60
minutes of training on alcohol misuse and 60 minutes of training on drug use., The
training shall cover the physical, behavioral, speech and performance indicators of
probable alcohol misuse and drug use.

Section 5, Prohibited Substances/Legal Drugs/Unauthorized [tems

a) Prohibited Substances. Alcoholic beverages and drugs are considered to be
prohibited in the workplace. For purposes of thig policy, the term "drugs"
includes controlled substances (as identified in Schedules I through V of Section
202 of the Controlled Substances Act, 21 U.S.C. §812, and the regulations
promulgated thereunder, as defined in the Uniform Controlled Substances Act,
Ark, Code Ann. §5-64-201-216) or as defined by federal and state law, including
synthetic narcotics, designer drugs, and prescription drags, excepting: prescription
drugs approved by and used in accordance with the directions of the employee's
physician.

b) The abuse, overmedication, inappropriate consumption, or mistreatment of
prescription drugs approved by the employee's physician is considered to be the
abuse of "drugs" as stated in Section 5.(a) of this Ordinance.

¢) Legal Drugs, The appropriate use of prescription drugs and over-the-counter
medications is not prohibited. Any employee using a prescription drug should
consult with his/her physician and pharmacist regarding the effects of the drug.
Employees should read all labels carefully.



k)

Unauthorized Items. Employees may not have any unauthorized items in their
possession or in any area used by them or under their control. Unauthorized items
include, but are not limited to, alcoholic beverage containers and drug
paraphernalia.

Section 6. Use of Alcohol and Drugs/Prohibited Conduct

All employces covered under this policy are subject to the following prohibitions

regarding the use of alcohol and drugs (controlled substances):

a)
b)
c)

d)
€)

Employees shall not report for duty or remain on duty while impaired by the
consumption of alecohol. An employee will be deemed to be impaired by alcohol
if that employee has a blood alcohol concentration of 0,04% or greater,
Employees shall not consume alcohol while on duty.
Employees required to undergo post-accident testing shall not use alcohol for 8
hours following the accident, or until they undergo a post-accident alcohol test.
Employees shall submit to all authorized drug or alcohol tests,
Employees shall not report for duty or remain on duty while under the influence
of any controlled subsiance, except when the use thereof is pursuant to the
instructions of a licensed physician who has advised the employee that the effect
of the substance on the employee does not pose a significant risk of substantial
harm to the employee or others in light of his/her normal job duties.
Employees shall not abuse, knowingly overmedicate, inappropriately consume, or
otherwise mistreat any prescription drugs approved by the employee's physician.
In addition, subject to disciplinary rules set forth below, employees who
are found to have an alcohol concentration of 0.02% or greater, but less than
0.04%, in any authorized alcohol test shall be removed from duty, and may not
return to duty until the start of the employee's regularly scheduled shift, but not
less than 24 hours following administration of the test.
The foregoing rules shall apply to all employees and shall apply while on
duty, during periods when they are on breaks or at lunch, or not performing safety
or security sensitive functions,

Section 7. When Drug and Alcohol Testing May Be Required of All °

Employees

Employees (and applicants) covered by this policy shall be required to submit to
urine testing for use of prohibited drugs and/or Breathalyzer alcohol testing in the
following circumstances:

When the City has reasonable suspicion that an employee has violated any of the
above prohibitions regarding use of alcohol or drugs. For purposes of this rule,
reasonable suspicion shall be based on specific, contemporaneous, articulable
observations concemning the appearance, behavior, and speech or body odors of
the employee, The required observations must be made by a supervisor or city
official or employee who is trained in detecting the signs and symptoms of misuse
of alcohol and drug use.



b) Return to duty testing is required after an employee has engaged in any of the
above prohibitions concerning use of alcohol or drugs, unless the violation results
in termination.

c) As part of a pre-employment physical examiation after a conditional job offer
has been made, a fitness for duty physical examination, or any other lawful
required periodic physical examination. Non-safety and non-security sensitive
positions will not be required to underge a pre-employment drug or alcohol test
unless the applicant is otherwise required to undergo a pre-employment physical
examination after a conditional job offer has been extended to the employee.

d) When the City management has reasonable suspicion based on observations or
credible information submitted to the City, that the employee is currently using,
impaired by or under the influence of drugs or alcohol. It is preferable, but not
required, that testing based upon reasonable suspicion be done only when verified
by two persons trained in recognizing signs of substance abuse,

¢) When an employee suffers an on-the-job imjury or following a serious or
potentially serious accident or incident in which safety precautions were violated,
equipment or property was damaged, an employee or other person was injured, or
careless acts were performed by the employee. Such testing will be required of
non-safety sengitive employees only when such factors, when taken alone or in
combination with other factors, give rise to reasonable suspicion that the
employee may be under the influence of drugs or alcohol,

f) As part of a return to duty or follow-up drug and/or alcohol test required under an
agreement allowing an employee to return to duty following disciplinary action
for a positive drug and/or alcohol test, or as the result of a condition of continued
employment or reinstatement in conjunction with or following completion of an
approved drug and/or alcohol treatment, counseling or rehabilitation program. In
order to rcturn to duty, an employee who has a positive drug or alcohol test (i.e. a
verificd positive drug test or an alcohol test indicating an alcohol concentration of
0.04% or greater) must have a verified negative drug test and/or an alcohol test
indicating an alcohol concentration of less than 0,02%, and be evaluated and
released by a substance abuse professional (SAP). In addition, the employee shall
be subject to follow-up testing for a period not to exceed 24 months from the date
of the employee's return to duty, in accordance with an SAP's recommendations.
The City also reserves the right to require return to duty and follow-up testing of
an employee who has an alcohol test indicating an alcohol concentration of 0.02%
or greater, but less than (,04%, based on a SAP's recommendations.

g) When any prohibited drug or alcoholic beverage, is found in an employee's
possession.

h) When the laboratory values in any authorized drug test indicate the need for
additional testing, as determined by the Medical Review Officer (MRQ), or where
any authorized drug test must be canceled due to a collection, chain of custody or
other procedural problem,

Section 8. When Drug and Alcohol Testing May Be Required of Employecs
Holding Safety and Security-Sensitive Positions



Employees in (and applicants for) safety and security-sensitive positions shall be
required to submit to urine testing for usc of prohibited drugs and/or Breathalyzer
alcohol testing in the foregoing and in the following circumstances:

a) When a safety-sensitive employee is involved in an accident involving a motor
vehicle on a public road, and the employee's position is safety-sensitive because it
involves driving a motor vehicle.

b} Random testing for drugs (but not alcohol) will be conducted. In order to treat all
employees as equally as possible, and to maintain consistency in the
administration of its efforts to maintain a drug-free workplace, random testing
under this policy will be governed by 49 U.S.C. §31306 and implementing
regulations to the extent it is lawful and feasible to do so. Further guidance must
be found in "The Omnibus Transportation Employee Testing Act of 1991 - Steps
to Compliance for Arkansas Municipalities,” published by the Arkansas
Municipal League.

Section 9. Disciplinary Action

a) Employees may be subject to disciplinary action, up to and including discharge
for any of the following infractions:

i) Refusal to submit to an authorized drug or alcohol test. Refusal to submit to
testing means that the employee fails to provide an adequate urine or breath
sample for testing without a valid medical explanation after he/she has
received notice of the requirement to be tested, or engages in conduct that
clearly obstructs the testing process. Refusal to submit to testing includes, but
is not limited to, refusal to execute any required consent forms, refusal to
cooperate regarding the collection of samples, and/or submission or attempted
submisgion of an adulterated or substituted urine sample.

i) Drinking alcoholic beverages or using drugs while on duty, on City property,
in City vehicles, during breaks or at lunch.

i1i) Unlawful manufacture, distribution, dispensation, possession, concealment or
sale of any prohibited substance, including an alcoholic beverage, while on
duty, on City property, in City vehicles, during breaks or at lunch.

iv) Any criminal drug statute conviction and/or failure to notify the City of such
conviction within five (5) days.

v} Refusal to cooperate in a search.

vi) Having an alcohol concentration of .04% or greater in any authorized alcohol
test.

vii) Testing positive for drugs and/or their metabolites in any authorized drug test.

Although the foregoing infractions will ordinarily result in discharge regardless of
the employee's position, the City reserves the right to consider extenuating circumstances

and impose lesser discipline when such action is deemed appropriate.

Section 10. Employment Status Pending Receipt of Test Results.



In addition to appropriate disciplinary measures, including suspension, which may
be taken in response to the incident or course of conduct which gave rise to the test, the
City reserves the right to decide whether the incident or course of conduct prompting the
test is of such a nature that the employec should not be put back to work until the test
results are received. If such a decision is made, the cmployee will be suspended without
pay, Where the test result is negative, the employee will be reinstated with back pay,
provided the employee has not been given an appropriate disciplinary suspension for
violation of another work rule which also covers the time missed waiting for the test
results.

ADOPTED on this ___ day of February 2015.

Virginia R. Young, Mayor

ATTEST:

Angela Nicholson, City Clerk

APPROVED AS TO FORM:

stephen Cobb, City Attorney



Human Resources Policy
Drug-Free Workplace & Drug Testing

Area: Safety
Date: April 5, 2005
Reavision: January 3, 2007; July 1, 2008; December 1, 2008; February 23, 2016

Purpose:

The City of Sherwood is committed to maintaining a drug-free workplace in accordance with the Drug-
Free Workplace Act, Sherwood City Ordinances #1256 and #1504, and the Departrment of

Transportation's 1994 regulations, as amended, concerning drug testing of safety sensitive positions.

Procedure:

The City has established the following drug testing procedures to facilitate that goal. For purposes of this
policy, there are three (3) categories of employees for which there are separate procedures; employees
of the Police Department, employses whose job requires them to maintain a commercial driver's license
(CDL), all other City employees. The abuse, overmedication, inappropriate consumption, or mistreatment
of prescription drugs approved by the employee's physician is considered to be the abuse of "drugs” by

any City employee.
Police Department Employees

1.

All employses of the Sherwood Police Department are subject to a post-employment drug and
alcohol test following a conditional offer of employment with the City of Sherwood. Employees
must pass the drug test, or the City's offer of employment will be withdrawn.

All employees of the Sherwood Police Department are subject to random drug screening.
Failure to submit to testing, or a reported positive test result, will be grounds for immediate
termination.

City of Sherwood empioyees may be subject to for cause drug or alcohal testing if the
immediate supervisor or Department Head has reasonable suspension that the employee is
under the influence, potentially affecting their job performance or the safety of other
employees or the public.

A'Test Consultants sends a randomly selected list to the Chief of Palice for quarterly drug
testing. The Chief of Police provides the names of individuals o be tested to the Professional
Standards Division, which notifies the employee's immediate supervisor the same day.
Employees will be notified verbally or in writing the day they are to be tested by their
immediate supervisor.

Employees are required to report to A'Test Consultants, the City's drug testing organization.
A'Test Consultants will inform the Chief of Police and the Director of Human Resources of all
employee drug test results.

Employees who are required to maintain a Commercial Drivers License (CDL)

1.

Employees who are required by their iob to mairntain a valid commercial driver's license are
subject to a post-employment drug and alcohol test following a conditional offer of
employment with the City of Sherwood. Employees must pass the drug test, or the City's offer
of employment will be withdrawn.

All CDL employees are subject to random drug and alcohol screening. Failure to submit to
testing, or a reported positive test result, will be grounds for immediate termination.

City of Sherwod employees may be subject to for cause drug or alcohol testing if the
immediate supervisor or Department Head has reasonable suspension that the employee is
under the influence, potentially affecting their job performance or the safety of other
employees or the public,

A'Test Consultants sends a randomly selected list to the Director of Human Resources for
quarterly drug testing. The Director of Human Resources will notify the employee's
Departrment Head the day that the employse needs to report for their drug test.

Employees will be notified verbally or in writing the day they are to ba tested by their
immediate supervisor or Department Head.

Failure to submit to testing, or a reported positive test result, will be grounds for immediate
termination,



7.
8.

Employees are required to report to A'Test Consultants, the City's drug testing organization.
A'Test Consultants will inform the Director of Human Resources of all employee drug test
results.

All Other City Employees

1.

City of Sherwood employees in safety sensitive or security sensitive positions are subject to
gither post-employment offer or random drug screening due to the nature of the work that they
perform, A list of safety sensitive and security sensitive positions is attached to this policy.
City of Sherwood employees may be subject to drug or alcohol testing if the immeadiate
supervisor or Department Head has reasonable suspicion that the employee is under the
influence, potentially affecting their job performance or the safety of other employees or the
public.

If a manager believes one of their employees is under the influence of alcohal or other
controlled substance while at work, the manager should immediately contact their Department
Head and the Director of Human Resources.

After consultation with the Department Head, the Director of Human Resources will authorize
the employee to be tested.

The Department Head will inform the employee that they must report immediately to A'Test
Consultants for drug and/or alcchol testing.

Failure to submit to testing, or a reported positive test result, will be grounds for immediate
termination.

A'Test Consultants will inform the Director of Human Resources of all employee drug test
results.



Safety or Security Positions as |dentified under the City of Sherwood’s Drug Free Workplace Program

1)
2)

3
4)
5)

6)
7)
8)

All Police Department employees.

Motor vehicle operators who carry passengers, including but not limited to, drivers who
transport other city employaes.

Mechanics wha work on vehicles desighed to carry passengers.

Lifeguards, After School Program Counselors and Summer Day Camp Counselors.

Other employees whose duties meet the definition of safety or security sensitive after
consultation with and approval by the Arkansas Municipal League, and where the operation of
a motor vehicle is not incidental to the employes's cccupation.



ORDINANCE NO.

AN ORDINANCE ADOPTING FOR THE CITY OF SHERWOOD, ARKANSAS, THE
2012 EDITION OF THE ARKANSAS FIRE PREVENTION CODE, COMPRISED OF
VOLUME 1 - FIRE, VOLUME 2 - BUILDING, & VOLUME 3 - RESIDENTIAL, AS
AMENDED, REPEALING CONFLICTING ORDINANCES.

WHEREAS, the City Council has determined that it 15 in the best interest of the citizens of
Sherwood, Arkansas, for the c¢ity to adopt the 2012 editions of the Arkansas Fire Prevention
Code, Volumes 1, 2, & 3, as amended, regulating and governing, in the City of Sherwood:

a) the safeguarding of life and property from fire and explosion hazards arising from the storage,
handling, and use of hazardous substances, materials and devices, and from conditions hazardous
to life or property in the occupancy of buildings and premises;

b) the construction, alteration, movement, enlargement, replacement, repair, equipment, use and |
occupancy, location, maintenance, removal, and demolition of every building or structure or any
appurtenances connected or attached to such buildings or structures;

¢} the proper inspection activities relating to the design, construction, quality of materials,
erection, installation, alteration, repair, location, relocation, replacement, addition to, use, or
maintenance of one- and two-family dwellings and townhouses, and other buildings, structures,
and premises; providing for the issuance of permits and collections of fees therefore;

d} the minimum requirements to safeguard the public health, safety and general welfare, the
structural strength, means of egress facililies, stability, sanitation, adequate light and ventilation,
energy conservation, workmanship, and safety to life and property from fire and other hazards
attributed to the built cnvironment;

NOW, THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF
SHERWOOQOD, ARKANSAS:

SECTION 1: That there 1s hereby adopted by the City of Sherwood, the 2012 edition of the
Arkansas Fire Prevention Code, Volumes 1, 2, & 3, save and except such portions as amended,
in Sections 2-4 below. These rules and regulations are adopted, regulating and governing:

a) the safeguarding of life and property from fire and explosion hazards arising from the storage,
handling, and use of hazardous substances, materials and devices, and from conditions hazardous
to life or property in the occupancy of buildings and premises;

b) the construction, alteration, movement, enlargement, replacement, repair, equipment, use and
occupancy, location, maintenance, removal, and demolition of every building or structure or any
appurtenances connected or attached to such buildings or structures;

¢) the proper inspection activities relating to the design, construction, quality of materials,
erection, installation, alteration, repair, location, relocation, replacement, addition to, use, or
maintenance of one- and two-family dwellings and townhouscs, and other buildings, structurcs,
and premises; providing for the issuance of permits and collections of fees therefore;

1



d) and, the minimum requirements to safeguard the public health, safety and general welfare, the
structural strength, means of egress facilities, stability, sanitation, adequate light and ventilation,
energy conservation, workmanship, and safety to life and property from fire and other hazards
attributed to the built cnvironment.

SECTION 2: The following sections of Volume I - Fire, are hereby amended:
sSection 108:  Replace with:

Section 108: Appeals. In order to hear and decide appeals of orders, decisions or
determinations made by the building official relative to the application and interpretation
of this code, appeals must be submitted in writing stating the specific items, orders,
decisions, or determinations in dispute. Appeals will be formally submitted to the
Arkansas State Fire Marshall or his assigns to obtain a ruling.

SECTION 3: The following sections of Folume 2 - Building, are hereby amended:
Section 105.2; Omit: Items | & 2. Permit is required for storage buildings and fences.

Section 112:  Replace with:
Section 112: Appeals. In order to hear and decide appeals of orders, decisions or
determinations made by the building official relative to the application and
interpretation of this code, appeals must be submitted in writing stating the specific items,
orders, decisions, or determinations in dispute,
Appeals will be formally submitted to the Arkansas State Fire Marshall or his assigns to
obtain a ruling.

Section 1612.3: Insert: (The City of Sherwood), (August 16, 1995)

Section 3412.2: Insert: (March 27, 1967)
SECTION 4: The following sections of Volume 3 - Residential, are hereby amended:
Section R105.2: Omit: ltems 1 & 2, Permit is required for storage buildings and fences.

Section R105.5: Replace with;

R105.5 Expiration. Any residential building permit that is issued by the City of
Sherwood shall become invalid after 12 months from the date of issuance. Every permit
issued shall become invalid unless the work authorized by such permit is commenced
within 180 days after its issuance, or if the work authorized by such permit is suspended
or abandoned for a period of 180 days after the time the work is commenced. One 90 day
extension may be granted at no cost if request is made in writing to the Permit &
Planning Department for good cause. After a ninety day extension is expired, a
replacement permit good for an additional 90 days for completion may be obtained by
paying 50% of the original building permit costs, if request is made in writing to the
Permit & Planning Department for good cause.

Section R112: Replace with:



Section R112: Appeals. In order to hecar and decide appeals of orders, decisions or
determinations made by the building official relative to the application and
interpretation of this code, appeals must be submitted in writing stating the specific items,
orders, decisions, or determinations in dispute.

Appeals will be formally submitted to the Arkansas State Fire Marshall or his assigns to
obtain a ruling.

SECTION 5: That, pursuant to Volume 2 - Building, section 108.2, the attached building permit
fee schedule is adopted and incorporated into this ordinance word for word as if set forth therein,
except for new homes,

Section 5.1: That the building permit fee for new homes will be calculated at the rate of $0.16
per square foot under roof.

SECTION 6: All ordinances or parts of ordinances in conflict herewith are hereby repealed.

SECTION 7: Three (3) copies of this code have been and are now on file in the office of the
Clerk and/or Building Official of the City of Sherwood, Arkansas, and the same are hereby
adopted and incorporated, as amended, as if set out at length herein. From the date on which this
ordinance shall take effect, the provisions of the aforementioned code shall be controlling the
construction of all buildings and other structures within the corporate city limits of the City of
Sherwood, Arkansas,

SECTION 8: The provisions of this ordinance are hereby declared to be severable, and if any
provisions shall for any reason be illegal or invalid, such holding shall not affect the validity of
the remainder of this ordinance.

SECTION 9: This ordinance being necessary for the development of the City of Sherwood, and
the protection of the public health, safety, and welfare of the citizens of Sherwood, Arkansas,
this ordinance shall be in full force effective March 1, 2015.

ADOPTED on this ___ day of February 2015.

Virginia R. Young, Mayor

ATTEST:

Angela Nicholson, City Clerk



APPROVED AS TO FORM:

Stephen Cobb, City Attorney



BUILDING PERMIT FEE'S ORDINANCE

0-500.00 $6.00 $48,000.00]  $200.00 $95,000.00 $300.00
500.01- 1,000.00 _ $10.00[ | "$49,000.00{ $20000. |~ §96,00000  $300.00
1,000.01 - 3,000.00|  $20.00 $50,000.00{  $200.00 $97,000.00 $300.00
$4,000.00]  $24.00 $51,000.00]  $203.00 $98,000.00 $300.00
$5.000.00)  $28.00 $52,000.00  $206.00 $99,000.00 $300.00
 $6,000.00] $32.00 $53,000.00]  $209.00 $100,000.00 $300.00
$7,000.00] $36.00 $54,000.00]  $212.00 $101,000.00 $302.00
$8,000.00]  $40.00 $55,000.00| _ $215.00] |  $102,000.00 $304.00
$9,000.00]  $44.00 $56,000.00]  $218.00 $103,000.00 $306.00
$10,000.00]  $48.00 $57,000.00]  $221.00 $104,000.00 $308.00
$11,000.00|  $52.00 $58,000.00]  $224.00 $105,000.00 $310.00
$12,000.00]  $56.00 $59,000.00]  $227.00 $106,000.00 $312.00
$13,000.00]  $60.00 $60,000.00]  $230.00 $107,000.00 $314.00
$14,000.00]  $64.00] $61,000.00]  $233.00 $108,000.00 $316.00
$15,000.00]  $68.00 $62,000.00] $236.00 $109,000.00 $318.00
$16,000.00]  $72.00 $63,000.00]  $239.00 $110,000.00 $320.00
$17,000.00]  $76.00 $64,000.00]  $242.00 $111,000.00 $322.00
$18,000.00|  $80.00 $66,000.00]  $245.00 $112,000.00 $324.00
_ $19,000.00]  $84.00 $66,000.00]  $248.00 $113,000.00 $326.00
$20,000.00]  $88.00 ~ $67,000.00]  $251.00 $114,000.00 $328.00
$21,000.00]  $92.00 $68,000.00]  $254.00 $115,000.00 $330.00
$22,000.00]  $96.00 $69,000.00{ $257.00 $116,000.00 $332.00
$23,000.00]  $100.00 $70,000.00]  $260.00 $117.,000.00 $334.00
$24,000.00]  $104.00 $71,000.00] " $263.00 $118,000.00 $336.00
_ $25,000.00] $108.00 $72,000.00]  $266.00 $119,000.00 $338.00
$26,000.00]  $112.00 $73,000.00{  $269.00 $120,000.00 $340.00
$27,000.00/  $116.00 $74,000.00] $272.00 $121,000.00 $342.00
$28,000.00]  $120.00 $75,000.00]  $275.00 $122,000.00 $344.00
$29,000.00] $124.00 $76,000.00]  $278.00 $123,000.00 $346.00 ]
$30,000.00]  $128.00 $77,000.00] $281.00 $124,000.00 $348.00
$31,000.00]  $132.00 $78,000.00] $284.00 $125,000.00 $350.00
$32,000.00]  $136.00 $79,000.00]  $287.00 $126,000.00 $352.00
$33,000.00]  $140.00 $80,000.00]  $290.00 $127,000.00 $354.00
$34,000.00] $144.00 $81,000.00]  $293.00 $128,000.00 $356.00
$35.000.00]  $148.00 $82,000.00]  $296.00 $129,000.00 $358.00
$36,000.00| $152.00 $83,000.00]  $299.00 $130,000.00 $360.00
$37,000.00]  $156.00 $84,000.00]  $300.00 $131,000.00 $362.00
$38,000.00  $160.00 $85,000.00]  $300.00 $132,000.00 $364.00
$39,000.00]  $164.00 $86,000.00] $300.00 $133,000.00 $366.00 ]
$40,000.00]  $168.00 $87,000.00]  $300.00 $134,000.00 $368.00
$41,000.00]  $172.00 $88,000.00]  $300.00 $135,000.00 $370.00
$42,000.00] $176.00] | $89,000.00| $300.00 $136,000.00 $372.00
$43,000.00]  $180.00 $90,000.00]  $300.00 $137,000.00 $374.00
$44,000.00]  $184.00 $91,000.00]  $300.00 $138,000.00 $376.00
$45,000.00]  $188.00] $92,000.00]  $300.00 $139,000.00 $378.00
$46,000.00] $192 00 $93,000.00]  $300.00 $140,000.00 $380.00
$47,000.00]  $196.00 $94,000.00]  $300.00 $141,000.00 $382.00
$142,000.00{ $384.00 $191,000.00]  $482.00 $241,000.00 $582.00
$143,000.00]  §386.00 $192,000.00  $484.00 §242,000.00 $584.00
$144,000.00)  $388.00 $193,000.00|  $486.00 $243,000.00 $586.00




$145,000.00] $390.00 $194,000.00] $488.00 $244,000.00 $588.00
$146,000.00] $392.00 $195,000.00] $490.00 $245,000.00 $590.00
$147,000.00] $394.00( | $196,000.00] $492.00 $246,000.00 $502.00
$148,000.00] $396.00 $197.000.00] $494.00 $247,000.00 $594.00
$149,000.00]  $398.00 $198,000.00] $496.00 $248,000.00 $596.00
$150,000.00| $400.00 $199,000.00] $498.00 $249,000.00 $598.00
$151,000.00]  $402.00 $200,000.00|  $500.00 $250,000.00 $600.00
$152,000.00]  $404.00 $201,000.00] $502.00 $251,000.00 $602.00
$153,000.00]  $406.00 $202,000.00| $504.00 $252,000.00 $604.00
$154,000.00] $408.00 $203,000.00] $506.00 $253,000.00 $606.00
$155,000.00]  $410.00 $204,000.00( $508.00 $254,000.00 $608.00
$156,000.00] $41200 $205,000.00] $510.00 $255,000.00 $610.00|
$157,000.00]  $414.00 $206,000.00] $512.00 $256,000.00 $612.00
$158,000.00{  $416.00 $207,000.00  $514.00 $257,000.00 $614.00
'$159,000.00]  $418.00 $208,000.00] $516.00( |  $258,000.00 $616.00
$160,000.00(  $420.00 $200,000.00] $518.00 $259,000.00 $618.00
$161,000.00 $422.00 $210,000.00]  $520.00 $260,000.00 $620.00
$162,000.00]  $424.00 $211,000.00] $522.00 ~ $261,000.00 $622.00
$163,000.00] §426.00] | $212,000.00] $524.00 $262,000.00 $624.00
$164,000.00] $428.00 $213,000.000  $526.00 $263,000.00 $626.00
$165,000.00] $430.00 $214,000.00/ $528.00 $264,000.00 $628.00
$166,000.00] $432.00 $215,000.00]  $530.00 $265,000.00 $630.00
$167.000.00] $434.00 $216,000.00, $532.00 $266,000.00 $632.00
$168,000.00] $436.00 $217,000.00]  $534.00 $267,000.00 $634.00
$169,000.00{ $438.00 $218,000.00|  $536.00 5268,000.00 $636.00
$170,000.00 $440.00 '$219,000.00| ~ $538.00 $269,000.00 $638.00
$171,000.00] $442.00| | $220,000.00] $540.00 $270,000.00 $640.00
$172,000.00] $444.00 $221,000.00]  $542.00 $271,000.00 $642.00
$173,000.00]  $446.00 $222,000.00|  $544.00 $272,000.00 $644.00
$174,000.00|  $448.00 $223,000.00|  $546.00 $273,000.00 $646.00
$175,000.00| $450.00 $224,000.00] $548.00 $274,000.00 $648.00
$176,000.00] $452.00 $226,000.00] $550.00 $275,000.00 $650.00
$177,000.00] $454.00 $227,000.00] $552.00 $276,000.00 $652.00
$178,000.00] $456.00 $228,000.00] $554.00 $277,000.00 $654.00
$179,000.00|  $458.00 $229,000.00| " "$556.00 $278,000.00 $656.00
$180,000.00] $460.00 $230,000.00]  $558.00 $279,000.00 $658.00
$181,000.00] $462.00 $231,000.00] $560.00 $280,000.00 $660.00
$182,000.00] $464.00 $232,000.00] $564.00 $281,000.00 $662.00
$183,000.00] $466.00 $233,000.00] $566.00 $282,000.00 $664.00
$184,000.00] $468.00 $234,000.00| $568.00 $283,000.00 $666.00
$185,000.00[  $470.00 $235,000.00] $570.00 $284,000.00 $668.00
$186,000.00] $472.00 $236,000.00] $572.00 $285,000.00 $670.00|
$187,000.00]  $474.00 $237,000.00]  $574.00 $286,000.00 $672.00
$188,000.00|  $476.00 $238,000.00] $576.00 §287,000.00 $674.00
$189,000.00] $478.00 $239,000.00] $578.00 $288,000.00 $676.00
$190,000.00] $480.00] | $240,000.00] $580.00 $289,000.00 $678.00
$290,000.00] $680.00 $339,000.00( §778.00( | $386,000.00 $8786.00
$291,000.00] $682.00 $340,000.00] $780.00| | $389,000.00 $878.00
$292,000.00]  $684.00 $341,000.00]  $782.00 $390,000.00 $880.00
$293,000.00] $686.00 $342,000.00| $784.00 | $391,000.00 $882.00
$294,000.00] _ $688.00 $343,000.00| $786.00 $392,000.00 $884.00




$285,000.00 $650.00 $344,000.00 $788.00 $393,000.00 $886.00
$296,000.00] $692.00 $345,000.00] $790.00/ |  $394,000.00 $888.00
$297,000.00] $694.00 $346,000.00] $792.00 $395,000.00 $890.00
$298,000.00] $696.00 $347,000.00] $794.00 $396,000.00 $892.00(
$289,000.00 $658.00 $348,000.00 $796.00 $397.000.00 $894 00
$300,000.00] $700.00 $349,000.00/ $798.00 $398,000.00 $896.00]
$301,000.00 $702.00 $350,000.00 $800.00 $399,000.00 $898.00
$302,000.00] $704.00 $351,000.00] $802.00 $400,000.00 $900.00
$303,000.00] $706.00 $352,000.00] $804.00 $401,000.00 $902.00
$304,000.00] $708.00 $353,000.00] $806.00 $402,000.00 $904.00
$305,000.00| $710.00 $354,000.00] $808.00 $403,000.00 $906.00
$306,000.00]  $712.00 $355,000.00] $810.00 $404,000.00 $908.00
$307,000.00 $714.00| | $356,000.00] $812.00 $405,000.00 $910.00
$308,000.00] $716.00 $357,000.00] $814.00 $406,000.00 $912.00
$309,000.00(  $718.00 $358,000.00 $816.00 $407,000.00 $914.00]
$310,000.00]  §$720.00] | $359,000.00] $818.00 $408,000.00 $916.00
$311,000.00] $722.00 $360,000.00]  $620.00 $409,000.00 $918.00
$312,000.00[  $724.00 $361,000.00] $822.00 $410,000.00 $920.00
$313,000.00] $726.00 | $362,000.00] $824.00 $411,000.00 $022.00
$314,000.00 $728.00 $363,000.00 $826.00 $412,000.00 $924 00
$315,000.00] $730.00] | $364,000.00] $828.00 $413,000.00 $926.00
$316,000.00] $732.00 $365,000.00] $830.00 $414,000.00 $928.00
$317,000.00] $734.00 $366,000.00] $832.00 $415,000.00 $930.00
$318,000.00 $736.00 $367,000.00 $834.00 $416,000.00 “ $932.00
$319,000.00] $738.00 $368,000.00]  $836.00 $417,000.00 $934.00
$320,000.00] $740.00 $369,000.00] $838.00 $418,000.00 $936.00
$321,000.00] $742.00 $370,000.00] $840.00 $419,000.00 $938.00
$322,000.00]  $744.00 $371,000.00] $842.00 $420,000.00 $940.00
$323,000.00]  $746.00 $372,000.00] $844.00 $421,000.00 $942 00
) $324,000.00 5748.00 $373,000.00 $846.00 $422,000.00 $944.00
$325,000.00] $750.00 $374,000.00] $848.00 $423,000.00 $046.00
$326,000.00]  $752.00 $375,000.00  $850.00 $424,000.00 $948.00
'$327,000.00]  $754.00 $376,000.00]  $852.00 $425,000.00 $950.00
$328,000.00] $756.00 $377,000.00] $854.00 $426,000.00 $952.00
$329,000.00]  $758.00 $378,000.00|  $856.00] $427,000.00 $954.00
$330,000.00]  $760.00 $379,000.00{ $858.00| $428,000.00 $956.00
$331_,_000.00 $762.00 $380,000.00 $860.00 $429,000.00 $958.00
$332.000.00] $764.00 $381,000.00] $862.00 $430,000.00 $960.00
$33§,OD0.00 $766.00 $382,000.00_ ‘ $864.00 $431,000.00 $962.00
$334,000.00]  $768.00 $383,000.00|  $866.00 $432,000.00 $964.00
$335,DDD.DQ $770.00 $384.000.00 $868.00 $433,000.00 $966.00
$336,000.00 5772.00 $335,009_.00 $870.00 $434,000.00 $968.00
~ $337,000.00] $774.00 $386,000.00| $872.00 $435,000.00 $970.00
§$338,000.00]  $776.00 $387,000.00] $874.00 $436,000.00 $972.00
$437,000.00| $974.00
$438,000.00]  $976.00
$439,000.00] $978.00
$440,000.00]  $980.00
$441,000.00] $982.00|
$442,000.00] $984.00
$443,000.00!  $986.00




$444,000.00] _ $988.00

$445000.00] $990.00

$446,000.00| $992.00

$447,000.00| $994 00

$448,000.00| $996.00

$449,000.00]  $998.00

$450,000.00 thru $500,000.00 is a $1,000.00
permit

ANYTHING OVER $1,000.00 IS $1.50 PER $1,000.00




RESOLUTION NO. ____

A RESOLUTION AUTHORIZING USE OF EMINENT DOMAIN ON THE
MARYLAND AVENUE IMPROVEMENTS AND EXTENSION PROJECT; AND
FOR OTHER PURPOSES

WHEREAS, The City is in the process of acquiring right-of-way, permanent
construction easements and temporary construction easements necessary for the
construction of the Maryland Avenue Improvements and Extension (Sherwood) (5)
project, Job Number 061295. Not all attempts to negotiate acquisition have been
successful and,

WHEREAS, The City has acquired several parcels and will continue to seek to
acquire the necessary property without the use of Eminent Domain.

NOW THEREFORE, BE 1T RESOLVED BY THE CITY COUNCIL OF
SHERWOOD, ARKANSAS:

Section 1. The Mayor, City Attorney and staff are hereby authorized to use
eminent domain to complete acquisition of right-of-way, temporary construction
easements and permanent construction e¢asements necessary for construction of the
project as shown on the plans for right-of-way acquisition.

Section 2. Funding for this project was authorized by Resolution 2022,

Section 3. Severability. In the event any title, section, paragraph, item sentence,
clause, phrase or word of this resolution is declared or adjudges to be invalid or
unconstitutional, such declaration or adjudication shall not affect the remaining portions
of the resolution which shall remain in full force and effect as if the portion so declared
or adjudged invalid or unconstitutional was not originally a part of this resolution,

Section 4. Repealer, All laws, ordinances, resolutions or parts of the same that

are inconsistent with the provisions of this resolution are hereby repealed to the extent of
such inconsistency,

Section 5. This resolution will be in full force and effect from and after the date
of its adoption.

ADOPTED on this ___ day of February 2015,

Virginia R. Young, Mayor



ATTEST:

Angela Nicholson, City Clerk

APPROVED AS TO FORM:

Stephen Cobb, City Attorney



RESOLUTION NO.

A RESOLUTION AUTHORIZING THE MAYOR AND CITY CLERK TO ENTER
INTO A REVISED PULASKI AREA GEOGRAFPHIC INFORMATION SYSTEM
(PAgis) INTERLOCAL AGREEMENT; AND FOR OTHER PURFOSES.

WHEREAS, Ark. Code Ann. §§ 25-20-101 et seg. Provides for interlocal
Cooperation agreements between various political subdivisions of the State of Arkansas;
and

WHEREAS, members have benefited greatly from the Pulaski Area Geographic
Information System; and

WHEREAS, PAgis has been successful as a project organization and has developed
a strategic plan to provide system maintenance for information that has been developed
and will continue to be developed and improved; and

WHEREAS, the strategic plan recommended the formation of a permanent PAgis
Organization and, therefore, there is a need to revise said PAgis interlocal agreement.

NOW, THEREFORE, BE 1T RESOLVED BY THE CITY COUNCIL OF THE
CITY OF SHERWOOD, ARKANSAS:

SECTION 1: That the Mayor and City Clerk are hereby authorized to enter into a
revised Pulaski Area Geographic Information System Interlocal Agreement (substantially
similar to Exhhibit “A” attached hereto) between the City of North Little Rock, City of
Little Rock, Pulaski County, Arkansas, Central Arkansas Water, Little Rock Wastewater
Utility, and North Little Rock Wastewater Utility, the City of Jacksonville and the City of
Sherwood.

SECTION 2: That this Resolution shall be in full force and effect from and after its
passage and approval.

ADOPTED on this ___ day of February 2015.

Virginia R, Young, Mayor

ATTEST:

Angela Nicholson, City Clerk

APPROVED AS TO FORM:

Stephen Cobb, City Attorney



PULASKI AREA GEOGRAPHIC INFORMATION SYSTEM
INTERLOCAL AGREEMENT
(Fifth Restatement & Amendment)

This Agreement is made and entered into by and among the City of Little Rock, Arkansas (“Little
Rock™), the City of North Little Rock, Arkansas (“North Litde Rock™), Pulaski County, Arkansas (“County™),
for the benefit of its Public Works department, but no other department or division of the County, Central
Arkansas Water (“CAW™), Little Rock Wastewater Utdlity (“T.R Wastewater”), North Little Rock Wastewater
Utility ("NLR Wastewater™), the City of Jacksonville, Arkansas (“Jacksonville), and the City of Sherwood,
Arkansas (“Sherwood™) and it is an amendment and restatement of prmr Interlocal Agreements entered into
among the first seven parties.

WHEREAS, the Pulaski Area Geographic Informatior fm (“PAgis™) was tnitiated in 1990 as a
i icipgl Yorks (predecessor of CAW), and LR

Wastewater; and

WHEREAS, the County, NLR Wastewat o i ksonville later joined the
cooperative venture as financially contributing mem§ :

the time necessary to pro
enhancing information §

participation in govern
information not r_)thc:rwisc
and

fei n recomimended the formation of a permanent PAgis organization that
will provide for the hardwa re, additional data, data distributon, waining, and staff to manage the

current investment in PAgis: a
WHEREAS, Sherwood desires to join PAgis.

NOW, THEREFORE, Little Rock, North Little Rock, Jacksonville, Sherwood, CAW, the County,
LR Wastewater and NLR Wastewater, in consideration of the mutual covenants and the terms and conditions
set forth herein, agree as follows:

1. PARTIES. This Agreement is hereby entered into by and between Little Rock, North Little
Rock, Jacksonville and Sherwood, acting by and through their respective Mayors and Boards
of Directors or City Councils, the County, acting by and through its Quorum Court and



County Judge; CAW acting by and through its Board of Commissioners, and LR Wastewater
and NLR Wastewater, acting by and through their respective Boards of Commissioners.

NAME. The name of the organization evidenced by this Agrecment shall be “Pulaski Area
Geographic Information System’, hereinafter referred to as PAgis.

TERM. The teem of this Agreement shall be indefinite. However, any of the signatory
parties may withdraw from said organizaton ar the close of any fiscal year; provided,
however, that notice thereof shall have been given to all other signatory parties, in writing, at
least one year in advance of the proposed date of withdrawal,

TERMINATION AND WITHDRAWAL. In
dissolved then the Board of Directors will
outstanding liabilities to third parties and

ent that PAgis is terminated and
‘a rcasonable plan to discharge all
emaining assets of PAgis shall be

Little Rock, Jacksonville,
fimembers of PAgis for at
least three (3) years as of the effect s
Agreement.

PURPOSE. The purp iris i " der in providing high quality geographic
information scrvic:cs which ‘ i ement needs. PAgis is a partnership
¢ its members, open to public and
Vcry of geographically based

1) Operate 4 shared database; (2) Establish defined
tcnancc, {(3) Secure adequate funding for system
Honal povernmental partners; (5) Conform to and
ished standards; (6) Maintain competent and
isfaction of its customers.

parties®to: (1) track customer complaints and i mqmncs geographically
remedial action; (2) create mote efficient service routes; (3) provide

ound control, planimetrics, addresses, parccls, city limits, and metadata; (2)
responding to requests for information from the public; and (3) organizing ongoing training
for its own staff and the staffs of the sighatory parties’ organizations.

ORGANIZATIONAL STRUCIURE. PAgis will be supervised, administered, and directed
by a Board of Directors whose members will represent the signatory parties as well as any
additional governmental agencies or instrumentalities who may become members of PAgis.

A Geographic Information System Manager will report directly to the Board of Directors,
and will be charged with implementing the PAgis work program and goals.



10.

Title to fixed asscts held by cach signatory party and used for geopraphic information system
purposcs at the time of the establishment of PAggs shall remain unchanged. Addidonal assets
shall be acquired in the name of PAgis,

Additional governmental agencies or instrumentalities may become members of PAgis with
the consent of all the existing members, who shall determine the conditions of their
association, including but not limited to financing and representation on the Board of
Directors.

The operation and management of PAgis will be governed by By-laws adopted by the Board
of Directors.

FINANCING. The Board of Directors having
disburse all funds received by it from the apg
patties participating in this Agreement as
Each of the signatory parties will share gfcosts i the operation and maintenance
of PAgis, in accordance with the By-lag e Directors.

stration of PAgis shall budget and
ilesignated authorities of the signatory

services area consists
unincorporated area of Pulaski CounB#8his arca gy be cxpandéifyith the inclusion of

: feclared to be severable. If any
o to b plicable to any party or circumstance
Bt applicability of the remainder hereof,

3

s been approved and executed by cach of the
of the State of Arkansas has either approved it or
filed with the County Clerk of Pulaski County and
ise, it shall become effective on the date of the last the above

aitider of Page Left Blank Intentionally)

[Signature Pages to Follow]



SIGNATURE PAGES 1 of 2
PULASKI AREA GEOGRAPHIC INFORMATION SYSTEM
INTERLOCAL AGREEMENT
(Fifth Restaterment & Amendment)

ATTEST: CITY OF LITTLE ROCK,
AREANSAS

Susan Langley, City Clerk

Executed this day of

ATTEST:

Diane Whitbey, City Cletk

Executed this d

ATTEST: ; - o ‘ CITY OF JACKSONVILLE,

: ' ARKANSAS
Susan Davitt, Ci Gary Fletcher, Mayor
Executed this , 2015
ATTEST: CITY OF SHERWOOD,

ARKANSAS
By;

Angela Nicholson, City Clerk Virginia Hillman, Mayor
Executed this day of , 2015




ATTEST PULASKI COUNTY, ARKANSAS

By

Latry Crane, County Clerk Barry Hyde, County Judge

Executed this day of , 2015




SIGNATURE PAGES 2 of 2
PULASKI AREA GEOGRAPHIC INFORMATION SYSTEM
INTERLOCAL AGREEMENT
(Fifth Restatement & Amendment)

CENTRAL ARKANSAS WATER

Rich, Chief Executive Officer

Executed this day of , 2015

LITTLE R WASTEWATER
UTILITY

on, Chief Executive Officer

Executed this _____ day of

NORTH LITTLE ROCK
WASTEWATER UTILITY

Marc Wilkins, Director

Executed this , 2015




RESOLUTION NO.

A RESOLUTION AUTHORIZED BY THE CITY COUNCIL OF
SHERWOOD, ARKANSAS, IN COOPERATION WITH BOND COUNSEL,
TO PROCEED WITH MATTERS PRELIMINARY TO THE ISSUANCE
OF APPROXIMATELY $6,000,000.00 PRINCIPAL AMOUNT OF
LIBRARY CAPITAL IMPROVEMENT RONDS; DECLARING ITS
INTENTION TO REIMBURSE ITSELF FOR QUALIFYING
EXPENDITURES FROM THE PROCEEDS OF THE BONDS; AND
PRESCRIBING OTHER MATTERS RELATING THERETO.

WHEREAS, Based upon the approval of the voters on November 4, 2014 of a 1.3 mil
tax and the issuance of bonds the City Council of has determined that it is in the best interest of
the City of Sherwood (the “City™) to issuc Library Capital Improvement Bonds for the purpose
to design, construct and equip a new library facility for the City together with related
improvements, to fund a debt service reserve, and to pay the costs of issuing the Bonds; and

WHEREAS, in order to provide for the issuance and sale of the Bonds, the City Council
desires to authorize the planning for, documentation, and marketing of the Bonds, to ratify the
selection of Wright, Lindsey & Jennings LLP, as Bond Counsel, and to evidence its intention to
reimburse itself for qualifying expenditures from the proceeds of the Bonds.

NOW, THEREFORE, BE IT RESOLVED BY CITY COUNCIL OF SHERWOOD
ARKANSAS THAT:

SECTION 1. Such preliminary actions as are determined to be necessary by the City
Council are hereby authorized for the planning for, documentation and marketing of
approximately $6,000,000.00 in aggregate principal amount of Library Capital Improvement
Bonds to finance the costs of designing, constructing and equipping a new library facility in the
city, to fund a debt service reserve, and to pay the costs of issuing the Bonds, provided, however,
that issuance of the Bonds shall be subject to final approval by the City.

SECTION 2. The City Council hereby declares its intent to reimburse the City, and
those funds available to the City for Expenditures from the proceeds of its Bonds, and, [urther,
declares as follows:;

(a) Procceds of the Bonds will be applied to reimburse the City and those
funds available to the City for the Expenditures within eighteen (18) months after the date of the
Expenditures and, in any event, within three (3) years after the date of the making of the
Expenditures.

() The City is aware of no reason which would cause it to expect that the
Expenditures would be rcimbursed from any source other than proceeds of the Bonds.

(c) The City i3 aware of no reason which would cause it to believe that a
substantial portion of the Expenditures will not be reimbursed from the proceeds of the Bonds,
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(d) The City is aware of nothing in the budget or financial circumstances of
the Commission or funds of the City which is inconsistent with the intent and declaration of the
City to finance the Expenditurcs with the Bonds, The City 13 aware of no reason to expect that
funds other than proceeds of the Bonds will be reserved or allocated on a long-term basis or
otherwise set aside for the Expenditures pursuant to budgetary or financial policies of the City.

(¢)  The Bonds will be issued in the principal amount of approximately
$6,000,000.00.

63 The Expenditures will be “capital expenditures” within the meaning of
applicable Treasury Regulations or will constitute a portion of the costs of issuance of the Bonds.

SECTION 3. The City Council hereby approves the selection of Wright, Lindsey &
Jennings LLP, as Bond Counsel.

SECTION 4. The City Council hereby authorizes and directs the City and its officers
and staff to carry out or cause to be carried out all appropriate actions, to execute such other
certificates or documents to evidence authority as authorized herein, and to take such other
actions as they, in consultation with Bond Counsel, shall consider necessary or advisable in

connection with this Resolution in order to prepare for the issuance, marketing, sale and delivery
of the Bonds.

SECTION 5. This Resolution shall be effective from and after the date of its adoption.

ADOPTED on this ___ day of February 2015.

Virginia R. Young, Mayor

ATTEST:

Angela Nicholson, City Clerk

APPROVED AS TO FORM:

Stephen Cobb, City Attorney
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RESOLUTION NQ.

A RESOLUTION RENAMING THE GREEN VALLEY PARK TO THE DON
HUGHES PARK IN RECOGNITION OF HIS MANY CONTRIBUTIONS TO
THE CITY; AND FOR OTHER PURPOSES

WHEREAS, Don Hughes was a very active citizen in the Gravel Ridge
community prior to annexation to the City as a founder of the Gravel Ridge Lion’s Club
and,

Whereas, Mr, Hughes has served as a valuable and active member of Keep
Sherwood Beautiful, and has served the City as a member of the Civil Service
Commission, and was named Man of the Year by the Sherwood Chamber of Commerce,
and

WHEREAS, it is only fitting and proper for the City to recognize his many contributions
of time and talent to his beloved community.

Now, therefore, be it Resolved by the City Council of Sherwood, Arkansas

The Green Valley City Park shall be renamed and shall henceforth be known as
Don Hughes Park.

ADOPTED on this day of February 2015

Virginia R. Young, Mayor

ATTEST:

Angela Nicholson, City Clerk

APPROVED AS TO FORM:

Stephen Cobb, City Attorney



